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BOQ TAI CHINH
BQ TAI CHIiNH CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Sb: 39/2014/TT-BTC Ha Noi, ngay 31 thang 3 nam 2014
THONG TU

Huéng dén thi hanh Nghj dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010
va Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 nam 2014 cia Chinh phu
quy dinh vé héa don ban hang héa, cung ing dich vu

Can cur Ludt Quan ly thue s6 78/2006/QHI11 ngay 29 thang 11 nam 2006 va
Ludt sika d6i, b6 sung mot sé diéu ciia Ludt Quan Iy thué s6 21/2012/QH13 ngay 20
thang 11 nam 2012;

Can cir Ludt Ké todn sé 03/2003/QH11 ngdy 17 thing 6 nam 2003;

Can cir Ludt Thué gid tri gia tang s0 1 3/2008/QH12 ngay 03 thang 6 nam 2008 va
Ludt sira doi, b6 sung mot s6 diéu cua Ludt Thué gid tri gia ting sé 31/2013/QH13
ngay 19 thang 6 nam 2013;

Can cir Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam 2005;

Can cir Nghi dinh s6 51/2010/NP-CP ngay 14 thing 5 nam 2010 cua Chinh
phii quy dinh vé héa don bdn hang héa, cung ung dich vu; Nghi dinh s
04/2014/ND-CP ngay 17 thang 01 nam 2014 siua doi, bé sung mot so diéu cua
Nghi dinh s6 51/2010/NP-CP ngay 14 thang 5 nam 2010 ciia Chinh phii;

Can cir Nghi dinh s6 215/2013/ND- CP ngay 23 thang 12 nam 2013 cua Chinh
phu quy dinh chirc nang nhiém vu, quyen han va co cau té chire ciia Bé Tai chinh;

Theo dé nghi ciia Tong cuc truong Tong cuc Thué,

Bé truong Bo Tai chinh hudng dan thi hanh vé héa don bdn hang héa, cung
ung dich vu nhu sau:

~ Chuong I
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy hudng dan vé viéc in, phat hanh va sir dung hoa don ban hang
hoéa, cung tng dich vu (sau ddy goi chung 1 hoa don); nhiém vu, quyén han cta co
quan quan 1y thué cac cap va cac co quan, to chirc ¢6 lién quan dén viéc in, phat
hanh, quan 1y va st dung héa don; quyén, nghia vu va trach nhi¢m cua co quan, t6
chuc, cd nhan trong viéc in, phat hanh va st dung hoa don; kiém tra, thanh tra vé
hoa don.
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Diéu 2. Pdi twong ap dung

1. Ngudi ban hang hoa, cung tmg dich vu, gdm:

a) T chirc, ho, ca nhan Viét Nam kinh doanh ban hang héa, cung ung dich vu
tai Viét Nam hodc ban ra nudc ngoai;

b) T6 chrc, ca nhan nudc ngoai kinh doanh ban hang héa, cung ng dich vu tai
Vi¢t Nam hodc san xuat kinh doanh & Viét Nam ban hang ra nudc ngoai,

c) T6 chitc, hd, ca nhan Viét Nam hodc t6 chirc, cd nhan nudc ngoai khong
kinh doanh nhung c¢6 ban hang hoéa, cung img dich vu tai Viét Nam.

2. T chirc nhan in hoa don, td chic cung Ung ph?m mém tu in héa don, to
chtrc trung gian cung g giai phap hoda don di¢n tu.

3. T chirc, c4 nhan mua hang héa, dich vu.

4. Co quan quan 1y thué cac cip va cac to chirc, ca nhan c6 lién quan dén viéc
in, phat hanh va sir dung hoa don.

Piéu 3. Loai va hinh thirc héa don

1. Hoa don 1a ching tor do nguoi ban 1ap, ghi nhan thong tin ban hang hoa,
cung ung dich vu theo quy dinh ctia phap luat.

2. Cac loai hoa don:

a) Hoa don gia tri gia tang (mdu s6 3.1 Phy luc 3 va mﬁuv s6 5.1 Phu lyc 5 ban
hanh kém theo Thong tu nay) la loai hoa don danh cho cac t6 churc khai, tinh thué
gia tri gia tang theo phuong phap khau trur trong cac hoat dong sau:

- Ban hang hoa, cung g dich vu trong ndi dia;

- Hoat dong van tai quéc té;

- Xuét vao khu phi thué quan va céc trudng hop duge coi nhu xuit khau;

- Xuét khau hang héa, cung tng dich vu ra nuéc ngoai.

b) Hoa don ban hang dung cho cac dbi tuong sau day:

- T chtic, c4 nhan khai, tinh thué gia tri gia tang theo phuong phap truc tiép
khi ban hang hoa, dich vu trong néi dia, xuat vao khu phi thué quan va cac tru’ong

hop dugce coi nhu Xuat khag, ant khau hang hoa, cung tmg dich vu ra nudc ngoai
(mau s0 3.2 Phu luc 3 va mau s6 5.2 Phu luc 5 ban hanh kém theo Thong tu nay).

- T chtic, ca nhén trong khu phi thué quan khi ban hang hoa, cung tmg dich
vu vao noi dia Vé’khi ban hang hoa, cung 71’1’ng dich vu gitra cac to chiic, ca nhan
trong khu phi thué quan véi nhau, xuat khau hang hoa, cung tmg dich vu ra nude
ngoai, trén hoéa don ghi rd “Danh cho t6 chirc, ca nhan trong khu phi thué quan”
(mau s0 5.3 Phu luc 5 ban hanh kém theo Thong tu nay).

Vi du:

- Doanh nghiép A 1a doanh nghiép khai thué gia tri gia tang theo phuong phap
khau trir vira c6 hoat dong ban hang trong nuéc vira c6 hoat dong xuét khau ra
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nudc ngoai. Doanh nghiép A sur dung hoa don gia tri gia tang cho hoat dong ban
hang trong nudc va hoat dong xuat khau ra nudc ngoai.

- Doanh nghiép B 1a doanh nghiép khai thué gia tri gia ting theo phuong
phép khau trir vira c6 hoat dong ban hang trong nudc vira ¢ hoat dong ban hang
cho td chirc, ¢4 nhan trong khu phi thué quan. Doanh nghiép B st dung hoa don
GTGT cho hoat dong ban hang trong nudc va cho hoat dong ban hang vao khu
phi thué quan.

- Doanh nghiép C 1a doanh nghiép ché xuat ban hang vao ndi dia va ban hang
héa ra nude ngoai (ngoai lanh thd Viét Nam) thi st dung héa don ban hang, trén
héa don ghi & “Danh cho t6 chirc, ca nhan trong khu phi thué quan”.

- Doanh nghiép D 1a doanh nghiép khai thué gia tri gia ting theo phuong phap
truc tiép, khi ban hang hoa, dich vu trong nudc, cho khu phi thué quan, khi Xuét
khau hang hoa ra nudc ngoai, doanh nghiép D sir dung hoa don ban hang.

¢) Hoa don khac gém: tem; vé; thé; phiéu thu tién bao hiém...

d) Phiéu thu tién cudc van chuyén hang khong; ching tir thu cudc phi van tai
quoc té; chung tu thu phi dich vu ngan hang..., hinh thic va ndi dung duoc lap
theo thong 1€ quoc t€ va cac quy dinh cta phép luat c6 lién quan.

3. Hinh thtrc hoa don.

Hoéa don duoc thé hién bﬁng cac hinh thurc sau:

a) Hoa don tu in 12 héa don do céc t6 chitc kinh doanh ty in ra trén céc thiét bi
tin hoc, may tinh tién hodc cac loai may khac khi ban hang hoa, cung g dich vy;

b) Hoa don dién tir 12 tap hop cac thong diép dit liéu dién tir vé& ban hang hoa,
cung ung dich vy, dugc khéi tao, 1ap, giri, nhan, Iuu trlr va quan 1y theo quy dinh
tai Luat Giao dich dién tr va cac van ban hudng dan thi hanh;

c) Hoa don dat in 12 héa don do cac to chirc dit in theo mau dé str dung cho
hoat dong ban hang héa, cung tmg dich vy, hodc do co quan thué dit in theo mau
dé cép, ban cho cac t6 chirc, ho, ca nhan.

4. Cac chung tir duoc in, phat hanh, st dung va quan 1y nhu héa don gdm
phiéu xuat kho kiém van chuyén ndi bo, phiéu xuat kho hang giri ban dai Iy (mau
s0 5.4 va 5.5 Phu luc 5 ban hanh kém theo Thong tu nay).

Piéu 4. Noi dung trén hoa don da lap

1. Noi dung bat budc trén hoa don di lap phai duoc thé hién trén cung maot
mit gidy.

a) Tén loai hoa don.

Tén loai héa don thé hién trén mdi t& hoa don. Vi du: HOA PON GIA TRI
GIA TANG, HOA DON BAN HANG...
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Truong hop héa don con dung nhu mot chimg tir cu thé cho cong tac hach toan
ké toan hodc ban hang thi c6 thé dit thém tén khac kém theo, nhung phai ghi sau
tén loai héa don voi ¢& chit nhé hon hoidc ghi trong ngoic don. Vi du: HOA PON
GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN,
HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ...;

b) Ky hiéu miu sé hoa don va ky hiéu hoa don.

Ky hiéu mau s6 hoa don 13 thong tin thé hién ky hiéu tén loai hoa don, sd lién,
sO thur ty mau trong moét loai hoa don (mot loai hoa don cé thé c6 nhi€u mau).

Ky hiéu héa don 1a dau hiéu phan biét hoa don bang hé thdng chit cai tiéng
Viét va 02 chir s6 cuoi cia nam.

Ddi v6i hoa don dit in, 02 chir s6 cudi cia ndm 13 nim in héa don dat in. D6i
v6i1 héa don tu in, 02 chir s6 cudi la nam bat dau s dung hoa don ghi trén thong
bao phat hanh hoac nam hoéa don duogc in ra.

Vi du: Doanh nghiép X thong bao phat hanh héa don tu in vao ngay 07/6/2014
voi s0 lugng hoa don 1a 500 so, tir s6 201 dén hét s6 700. Pén hét nam 2014, doanh
nghiép X chua st dung hét 500 s6 héa don da thong bdo phat hanh. Nam 2015,
doanh nghi¢p X duoc ti€p tuc stt dung cho dén hét 500 s6 héa don da thong bao
phat néu trén.

Truong hop doanh nghiép X khong mudn tiép tuc st dung s6 hoa don di phat
hanh nhung chua st dung thi thuc hi¢n hiy cac s6 hdéa don chua sir dung va thuc
hién Thong bao phat hanh héa don mdéi theo quy dinh;

c¢) Tén lién hoa don.

Lién hoa don 1a céc to trong ciing mot sd hoa don. Mdi s6 hoa don phai o tir 2
lién trd 1én va t61 da khong qua 9 lién, trong do:

+ Lién 1: Luu.

+ Lién 2: Giao cho ngudi mua.

Céc lién tr lién thu 3 trd di duge dat tén theo cong dung cu thé ma nguoi tao
hoéa don quy dinh. Riéng hoa don do co quan thué cap 1¢ phai c6 3 lién, trong do
lién 3 1a lién luu tai co quan thué.

Do6i voi cac loai tai san phai dang ky quyén sé hiru, quyén st dung véi co
quan c6 tham quyén thi t6 chuc, cd nhan kinh doanh cac loai tai san phai dang
ky quyén s& hitu, quyén str dung véi co quan c6 tham quyén tao, phat hanh hoa
don co tu 3 lién trd 1€n, trong do6, giao cho ngudi mua 2 lién: lién 2 “giao cho
nguoi mua” va mot lién dung dé dang ky quyén sé hitu, quyén stir dung theo quy
dinh cua phap luat.

Truong hop to chirc, ca nhan kinh doanh céc loai tai san phai dang ky quyén so
hiru, quyén str dung chi tao hoa don 2 lién thi to chiic, c4 nhan mua tai san thudc
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loai phai dang ky quyén s& hiru, quyén st dung (6 t6, xe mdy...) v6i co quan co
tham quyén ma lién 2 cta héa don phai luu tai co quan quan ly dang ky tai san
(vi du: co quan cong an...) duoc sir dung cac chung tir sau dé hach toan ké toan, ké
khai, khiu trir thué, quyét toan vén ngan sach nha nudc theo quy dinh: Lién 2 hoa
don (ban chup c6 xac nhan cua nguoi ban), ching tur thanh toan theo quy dinh,
bién lai trude ba (li€n 2, ban chup) lién quan dén tai san phai dang ky;

d) Sé thir ti hoa don.

S6 thtr ty ctia hoa don 1a sb thir tu theo day sb tu nhién trong ky hi¢u hoa don,
gom 7 chir s0 trong mdt ky hiéu hoa don,;

d) Tén, dia chi, ma s6 thué cua nguoi ban;

e) Tén, dia chi, ma s6 thué cua nguoi mua;

g) Tén hang hoéa, dich vy; don vi tinh, s6 lugng, don giad hang hoa, dich vy;
thanh tién ghi bang s6 va bang chir.

Dbi v6i hoa don gia tri gia tang, ngoai dong don gia la gia chua co thué gia tri
gla tang, phai c6 dong thué suat thue gla tri gia tang, tién thué gia tri gia tang, tong
s6 tién phai thanh toan ghi bang sd va bang chit;

h) Ngudi mua, ngudi ban ky va ghi 16 ho tén, diu ngudi ban (néu cd) va ngay,
thang, nam lap hoa don;

i) Tén to chirc nhan in hoa don.

Trén hoéa don dit in, phai thé hién tén, mi sb thué cua t6 chirc nhan in héa don,
bao gom ca truong hop té chirc nhan in ty in hoa don dit in;

k) Hoa don dugc thé hién bang tiéng Viét. Truong hop can ghi thém chit nudc
ngoai thi chitr nudc ngoai duge dat bén phai trong ngoac don () hodc dat ngay dudi
dong tiéng Viét va ¢6 cd nho hon chir tieng Viét. Chir s6 ghi trén hdéa don 1a cac
chir s tw nhién: 0, 1, 2, 3,4, 5, 6, 7, 8, 9; sau chit s6 hang nghin, tri€u, ty, nghin ty,
tri¢u t}”/, ty t}”f phai dat dau chﬁm (.); n€u c6 ghi chir s6 sau chir s6 hang don vi phéi
dat dau phay (,) sau chit s6 hang don vi. Tru’O'ng hop doanh nghlep su dung phan
mém ké toan co st dung dau phéan cach s tu nhién 13 dau phay (,) sau chix so hang
nghin, triéu, ty, nghin ty, triéu ty, ty ty va st dung dau chim (.) sau chit s hang
don vi trén ching tir k€ toan; chir viét trén hoa don la chir tieng Viét khong dau thi
cac doanh nghiép dugc lya chon st dung chir viét 1a chit tiéng Viét khong dau va
dau phay (,), dau cham (.) dé phan cach chir s6 ghi trén hoa don nhu trén. Dong
tong tién thanh toan trén hda don phai dugc ghi bang chit. Cac chit viét khong dau
trén hoa don phai dam bao khong dan té1 cach hiu sai 1éch nd1 dung cua hoa don.
Trudce khi stir dung chir viét trén hoa don 1a chir tiéng Viét khong dau va chir so st
dung dau phan cach s6 tu nhién la dau phay (,) sau chir s0 hang nghin, tri¢u, ty,
nghin ty, tri€u ty, ty ty va sit dung dau cham (.) sau chir s6 hang don vi trén hoa
don, cac doanh nghiép phai c6 van ban dang ky véi co quan thué va ty chiu trach
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nhiém vé tinh chinh x4c cta noi dung héa don 13p theo cach ghi chix viét, chir s6 da
dang ky.

MObi mau hoa don str dung cia mot to chirc, ca nhan phai co cung kich thudce
(tror truong hop hoa don tu in trén may tinh tién dugc in tir gidy cudn khong nhat
thiét c6 dinh do dai, d¢ dai cua hoa don phu thudc vao do dai ciia danh muc hang
hoa ban ra).

2. Noi dung khong bét budc trén hoa don da lap.

a) Ngoai ndi dung bit budc theo hudng dan tai khoan 1 Diéu nay, t6 chirc kinh
doanh c6 thé tao thém cac thong tin khac phuc vu cho hoat dong kinh doanh, ké ca
tao 16-go, hinh anh trang tri hodc quang cao;

b) Céac thong tin tao thém phai ddm bao phu hop vé1 phap luat hién hanh,
khong che khuat, lam mo cac ndi dung bat budc phai co trén héda don.

3. Mot s6 truong hop hoa don khong nhat thiét c6 day du cac ndi dung bét bude:

a) T chitc kinh doanh béan hang hoda, dich vu co thé tao, phat hanh va st dung
hoa don khong nhat thiét phai c6 chir ky ngudi mua, dau cua ngudi ban trong
truong hop sau: hoa don dién; hoa don nudc; héa don dich vu vién thong; hoa don
dich vu ngan hang dap tng du di€u kién tu in theo hudng dan tai Thong tu nay;

b) Cac trudng hop sau khong nhat thiét phai c6 dy du cac ndi dung bat budc,
trr truong hop néu nguoi mua la don vi ké todn yéu cau ngudi ban phai lap hoa
don c6 day du cac ndi dung hudng dan tai khoan 1 Diéu nay:

- Hba don tu in cua to chirc kinh doanh siéu thi, trung tam thuong mai dugc
thanh 1ap theo quy dinh cta phéap luat khong nhat thiét phai c6 tén, dia chi, ma so6
thué, chitr ky cua nguoi mua, dau cia nguoi ban.

- D6i v6i tem, vé: Trén tem, vé c6 ménh gia in sin khong nhat thiét phai co
chir ky ngudi ban, dau ciia nguoi ban; tén, dia chi, ma s6 thue, chir ky nguoi mua.

- Dbi v6i doanh nghiép st dung hoa don véi sb luong 10n, chip hanh ot phap
luat thué, can ctr dac diém hoat dong kinh doanh, phuong thirc t6 chirc ban hang,
cach thac 1ap hoa don ctia doanh nghi¢p va trén co s& dé€ nghi cia doanh nghiép,
Cuc thué xem x¢ét va c6 van ban huéng dan hoa don khong nhat thiét phai cé ti€u
thirc “dau ctia nguoi ban™.

- Céc truong hop khac theo huéng dan ctia Bo Tai chinh.

Chuong I1
TAO VA PHAT HANH HOA PON

Piéu 5. Nguyén tic tao hoa don

1. Tao hoa don 1a hoat dong lé§n ra mau hoa don dé §fr dung ‘cho muc dich ban
hang hoa, cung ung dich vu cua t6 chirc kinh doanh thé hién bang cac hinh thirc
héa don hudng dan tai khoan 3 Bic¢u 3 Thong tu nay.
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2. T6 chue ¢6 thé ddng thoi tao nhiéu hinh thirc hoa don khac nhau (héa don ty
in, hoa don dat in, hoa don di¢n tr) theo quy dinh tai Nghi dinh s6 51/2010/ND-CP,
Nghi dinh s6 04/2014/ND-CP va Thong tu nay.

a) T chirc, doanh nghiép mai thanh 1ap hoac dang hoat dong duoc tao hoa don
tu in néu thudc cac truong hop hudng dan tai di€ém a khoan 1 Bi¢u 6 Thong tu nay;

b) T chire kinh doanh duoc tao hoa don ty in néu dap ung diéu kién huéng
dan tai di€ém b khoan 1 Diéu 6 Thong tu nay;

¢) T6 chirc kinh doanh thudc d6i tugng néu tai diém a, diém b khoan nay
nhung khong tu in héa don thi dugc tao hoa don dat in theo hudng dan tai Diéu 8
Thong tu nay;

d) T6 chuc ndp thué gia tri gia ting theo phuong phap khau trir thué khong
thudc doi twong néu tai diém a, diém b khoan nay va khong thudc déi tugng mua
hoéa don cua co quan thué thi dugc tao hoa don dit in theo hudng dan tai Diéu 8§
Thong tu nay;

d) T6 chtic khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh
(bao gom ca hop tac xa, nha thau nudc ngoai, ban quan 1y du an); ho, ca nhan
kinh doanh; t6 chitc va doanh nghiép khac khong thudc truong hop duoc tu in,
dat in hoa don mua héa don dét in ciia co quan thué theo huéng dan tai Diéu 11
Thong tu nay;

e) Cac don vi su nghiép cong 1ap co hoat dong san xuat, kinh doanh theo quy
dinh cta phap luat dap g du di€u kién tu in huéng dan tai khoan 1 DPiéu 6 nhung
khong tuy in hoa don thi dugc tao hoa don dat in hodc mua hoéa don dat in cua co
quan thug;

g) T6 chiic khong phai 1a doanh nghiép; hd, c4 nhan _khong kinh doanh nhung
co phat sinh hoat dong ban hang hoa, cung tng dich vu can c6 hoa don dé giao cho
khach hang dugc co quan thué cip hoa don 1é.

3. T6 chuc khi tao hoa don khong duoc tao tring s hoa don trong cung ky hiéu.

4. Chat lugng giay va muyc viét hodc in trén hoa don phai dam bao thoi gian
luu trit theo quy dinh cua phép luat vé ké toan.

Diéu 6. Tao héa don tw in

1. Béi tuong duoc tao hoa don ty in

a) Cac doanh nghiép, don vi su nghiép duoc tao hoa don tu in ké tir khi c6 ma
s6 thué gom:

- Doanh nghi¢p duoc thanh 1ap theo quy dinh cua phap ludt trong khu cong
nghiép, khu kinh té, khu ché xuat, khu cong ngh¢ cao.

- Cac don vi su nghiép cong 1ap co san xuat, kinh doanh theo quy dinh cua
phap luat.
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- Doanh nghiép, Ngan hang c6 mirc von diéu 18 tir 15 ty dong trd 1én tinh theo
s6 von da thuc goép dén thoi diém thong bao phat hanh hoéa don, bao gdm ca Chi
nhanh, don vi truc thudoc khac tinh, thanh phé vO1 tru s& chinh ¢6 thuc hién ké
khai, nop thué GTGT.

Vi du: Tap doan vién thong VT, tru s& chinh tai Ha N1, co6 muc von diéu 18
trén 15 ty dong da thuc gop tinh dén thoi diém phat hanh hoa don. Tap doan da tao
hoa don tu in thi cac Chi nhénh, don vi truc thudc Tap doan ¢ khac tinh, thanh pho
vl Tap doan thuc hién khai, ngp thué GTGT tai cac tinh, thanh pho cling duoc tu
tao hoa don tu in;

b) Doanh nghi€p mai thanh 1ap tir ngay Thong tu nay c6 hi¢u luc thi hanh cé
von di€u 1€ dudi 15 ty dong 1a doanh nghi¢p san xuat, dich vu c6 thuc hién dau tu
mua sam tai san ¢0 dinh, may moc, thiét bi ¢6 gia tri tir 1 ty dong trd 1€n ghi trén
hoa don mua tai san c6 dinh, mady moc, thiét bi tai thoi diém thong bao phat hanh
héa don dugc tu in héa don dé€ sir dung cho viéc ban hang hda, cung tng dich vu
néu co du cac diéu kién sau:

- P dugc cap mi so thué;

- C6 doanh thu ban hang hoéa, dich vy;

- C6 hé thong thiét bi (may tinh, may in, may tinh tién) dam bao cho viéc in va
1ap héa don khi ban hang héa, cung ung dich vu;

- La don vi ké toan theo quy dinh cua Luat K& toan va c6 phan mém ty in hoa
don dam bao dinh ky hang thang dir liéu tor phan mém ty in héa don phai dugc
chuyén vao s6 ké toan dé hach toan doanh thu va ké khai trén To khai thué GTGT
guri co quan thué.

- Khong bi xtr phat vi pham phap luat vé thué hodc da bi xiur phat va da chap
hanh xtr phat vi pham phép ludt vé thué¢ ma tong so ti€n phat vi pham phép luat vé
thué dudi nam muoi (50) triéu dong trong vong ba tram sau muoi lam (365) ngay
tinh lién tuc tir ngay thong bao phat hanh héa don tu in 1an dau trd vé trudce.

- C6 van ban dé nghi st dung hoa don tu in (Mau s6 3.14 Phy luc 3 ban hanh
kém theo Thong tu nay) va dugc co quan thué quan 1y truc ti€p xac nhan du diéu
kién. Trong thoi han 5 ngay lam viéc ké tir khi nhan dugc van ban dé nghi cua
doanh nghiép, co quan thu€ quan ly truc ti€p phai c6 y kién vé diéu ki¢n su dung
héa don ty in cua doanh nghi€p (Mau s6 3.15 Phu luc 3 ban hanh kém theo Thong
tu nay);

¢) T6 chuc néu tai diém a, diém b khoan nay trudc khi tao hoa don phai ra
quyét dinh ap dung hoéa don tu in va chiu trach nhiém vé quyét dinh nay.

Quyét dinh 4p dung hoa don ty in gdm céc ndi dung chi yéu sau:

- Tén hé théng thiét bi (mdy tinh, my in, phan mém tng dung) ding dé in hoa don;
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- B phan k¥ thuat hoac tén nha cung img dich vu chiu trach nhiém vé mat ky
thuat tu in hoa don,;

- Trach nhiém cua ting bd phan truc thudc lién quan viée tao, 1ap, luan chuyén
va luu trit dit liéu hoa don tu in trong ndi bo t6 chirc;

- Mau cac loai héa don ty in cung voi muc dich st dung ctia mdi loai phai c6
cac ti€u thuc dé khi 1ap dam bao day du cac ndi dung hudéng dan tai khoan 1
Dicu 4 Thong tu nay.

2. T6 chirc duge tao hoa don tu in st dung chuong trinh tu in hoa don tir cac
thiét b1 tin hoc, may tinh tién hodc cac loai may khac dam bao nguyén tac:

- Viéc danh sb tht tu trén hoa don dugce thuc hién tu dong. M&i lién cua mot
s0 hoéa don chi dugc in ra mot 1an, néu in ra tur lan thir 2 trdg di phai thé hién 1a ban
sao (copy).

- Phan mém tng dung dé in hoa don phai dam bao yéu ciu vé bao mait bang
viéc phan quyén cho nguoi st dung, ngudi khong dugc phan quyén st dung khong
dugc can thi¢p lam thay do6i dit li¢u trén tng dung.

3. Piéu kién va trach nhiém cua t6 chirc cung Gmg phan mém t in hoa don.

a) biéu kién

T6 chirc cung (mg phin mém ty in héa don phai 1a doanh nghiép c6 gidy
chimg nhan dang ky kinh doanh (giay chimg nhan dang ky doanh nghié¢p), trong
d6 c6 nganh nghé 1ap trinh may vi tinh hodc xuat ban phan mém, trir truong hop to
chure ty cung ing phdn mém ty in héa don dé sur dung.

b) Trach nhi€ém

- Pam bao phan mém tu in hoéa don cung cAp cho mot don vi tuan thu dung
nhiing quy dinh v€ tu in hoa don; khong in gid héa don trung véi cac mau trong
phan mém da cung cap cho doanh nghiép

- Lap bao cao vé viéc cung cap phan mém tu in héa don cho co quan thué quan
1y tryc ti€p. Noi dung bao cdo thé hién: tén, ma s6 thué, dia chi t6 chic sur dung
phan mém tu in hoéa don (mau s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay).

B4o cdo vé viéc cung Gmg phan mém ty in hoa don duoc 1ap va gui cho co
quan thué quan 1y truc ti€ép theo quy. B4o cdo v€ viéc cung ung phan mém ty in
héa don Quy I ndp cham nhat 1a ngay 30/4; quy II ndp cham nhat 1a ngay 30/7,
quy III ndp cham nhat 1a ngay 30/10 va quy IV ndp cham nhat 1a ngay 30/01 cua
nam sau.

Truong hop té chic cung img phan mém tu in héa don nglmg cung tmg phan
meém ty in hoa don thi ky bao cao in hoa don cudi cung bat dau tir dau ky bao cao
cudi den thoi diém to chic cung tmg phan mem tu in hoa don ngung cung u’ng
phan mém ty in héa don, thoi han ndp bao cdo vé viéc cung img phan mém tu in
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hoéa don cham nhét 13 ngay 20 thang sau cta thang ngimg hoat dong cung mg
phan mém ty in hoa don.

Truong hop té chtrc cung tmg phan mém tu in héa don méi bat dau hoat dong
cung tng phan mém tu in héa don hoic co hoat dong cung tmg phan mém ty in
hoa don sau khi ngung hoat dong cung tmg phan mém tu in hoa don thi thoi glan
béo céo tinh tir ngay bat dau hodc bat dau lai hoat dong cung tng phan mém tu in
hoa don dén hét quy tuy theo thoi diém bét dau hodc bat dau hoat dong cung tmg
phan mém tu in hoa don.

Truong hop to chirc cung Ung phan mém ty in hoa don 14 t6 chirc & nude ngoai
hodc doanh nghiép tu tao phan mém ty in héa don dé st dung thi khong phai bao
céo vé viéc cung tmg phan mém tu in hoa don.

Co quan thué nhan bao céo va dua cac dit liéu 1én trang thong tin dién tir cua
Tong cuc Thué trong thoi han 03 (ba) ngay 1am viéc ké tir ngay nhan duoc béo céo.

4. Pbi voi cac doanh nghiép c6 rai ro cao vé thué theo hudng din tai khoan 2
Piéu 11 Théng tu ndy va khong mua hoéa don dit in ciia co quan thué thi doanh
nghi¢p st dung hoa don tuy in dudi hinh thic nhu sau: Doanh nghi¢p vao Trang
Thong tin di¢n tur cua co quan thué (Téng cuc Thué hodc Cuyc thué) va sir dung
phan mém tu in hoa don cia co quan thué dé lap hoa don khi ban hang hoa, cung
Umg dich vu, dam bao co quan thué kiém soat dugc toan bo dir lidu cta hoa don ty
in da 1ap cua doanh nghiép.

Diéu 7. Tao héa don dién tir

1. H(’)a, don diép tur qUQC khoi tao, 1ap, xur ly trén hé théng may tinh cia td chirc
da dugc cap ma so thué khi ban hang h(’)gl, dich vu va duoc luu trir trén may tinh
cua cac bén theo quy dinh cua phap luat vé giao dich dién tir.

2. Hoa don dién tir dugce sur dung theo quy dinh cta phap luat ve giao dich di¢n tur.

N 3. Viéc quan ly, su gh_mg hoa don dién tir dugc thuc hién theo Thong tu hudng
dan ctia B Tai chinh vé khéi tao, phat hanh va stir dung hoa don dién tir ban hang
héa, cung tmg dich vu.

Diéu 8. Tao héa don dit in

1. Boi tuong dugc tao hda don dit in:

a) To chirc kinh doanh méi thanh 13p thudc doi twong dugc tu in hoa don theo
hudng dan tai Djéu 6 Thong tu nay néu khong st dung hdéa don ty in thi dugc tao
hoa don dat in dé€ sir dung cho céac hoat dong ban hang hoa, cung g dich vy;

b) T6 chirc kinh doanh, doanh nghiép khong thude dbi trong mua hoa don cia
O quan thué huéng dan tai Diéu 11 va Diéu 12 Thong tu nay duoc tao hoa don dat
in dé str dung cho cac hoat dong ban hang héa, cung tmg dich vu;

~ Trude khi dat in héa don lan dau, t6 chirc kinh doanh, doanh nghiép phai giri
dén co quan thué quan ly truc tiép dé nghi st dung hoa don dat in (Mau s6 3.14
Phu luc 3 ban hanh kém theo Thong tu nay).
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Trong thoi han 5 ngiy lam viéc ké tir khi nhan dugc dé nghi cua to chic,
doanh nghiép, co quan thué¢ quan ly truc ti€ép phai c6 Thong bao vé viéc su dung
héa don dat in (Mau s6 3.15 Phu luc 3 ban hanh kém theo Thong tu nay);

c¢) Cuc Thué tao hoa don dit in dé ban va cép cho cac dbi tuong hudng dan tai
bicu 11, Diéu 12 va biéu 13 Thong tu nay.

2. Hoéa don dat in dugc in ra dudi dang mau in san phai c6 céc ti€u thirc dam
bao khi 1ap hoa don c6 day du no1 dung bat budc theo hudng dan tai khodn 1
Dicu 4 Thong tu nay.

Déi tugng duge tao hoa don dit in tw quyét dinh mau hoa don dat in.

T churc kinh doanh dit in hoa don phai in sin tén, ma sé thué vao tiéu thirc
“tén, ma soO thué nguo1 ban™ trén to hoa don.

Truong hop t6 chic kinh doanh dit in hoéa don cho cac don vi truc thudc thi
tén t0 chtrc kinh doanh phai dugc in san phia trén bén trai cta to hda don. Cac don
vi truc thudoc dong dau hodc ghi tén, ma so thué, dia chi vao tiéu thuc “tén, ma so
thué, dia chi nguo1 ban hang” dé su dung.

Pdi véi hoa don do Cuc Thué dit in, tén Cuc Thué duoc in sin phia trén bén
trai cua to hoa don.

3. In hoa don dat in

a) Hoa don dit in dugc in theo hop dong giita t6 chic kinh doanh hodc Cuc Thué
v6i1 t0 chure nhéan in hoa don du di€u kién tai diém a khoan 4 Pi€u nay;

b) Hop dong in hoa don dugc thé hién bang vin ban theo quy dinh cua Luét
Dan su. Hop dong ghi cu thé loai hoa don, ky hiéu mau sb hoa don, ky hiu hoa
don, sb luong, s6 thir ty hoa don dat in (sb thtr tu bat dau va sb thir tu két thuc),
kém theo hoa don mau, théng béo ciia co quan thué vé viéc chuyén sang st dung
hoa don dat in ciia doanh nghiép;

¢) Truong hop t6 chirc nhan in héa don tur in héa don dit in dé st dung cho
muc dich ban hang hoda, cung tng dich vy, phai c6 quyét dinh in héa don cua thu
truong don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai hoa

don, mau sb hoa don, ky hi¢u hoa don, sO lugng, s6 thir ty hoa don dat in (s6 thu
tu bat dau va s thi tu két thuc), kem theo hda don mau.

4. Piéu kién va trach nhiém cta td chirc nhan in hoa don
a) Diéu kién
T6 chirc nhan in hoa don phai la doanh nghi€p c6 dang ky kinh doanh con hi¢u

luc va co gidy phép hoat dong nganh in (bao goém ca in xudt ban pham va khong
phai xuat ban pham).

Truong hop don vi su nghiép cong 1ap c6 hoat dong san xuit kinh doanh nhu
doanh nghié€p, c6 gidy phép hoat dong nganh in, c6 may moéc thi€t bi nganh in thi
duoc nhan in héa don dat in cua cac t6 chuc;
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b) Trach nhiém

- In hoa don theo dang hop ddong in di ky, khong duoc giao lai toan b hodc bat
ky khéau nao trong qua trinh in héa don cho t6 chirc in khac thuc hién;

- Quan ly, bdo quan céc ban phim, ban k€m va cac cong cu co6 tinh nang tuong
tu trong viéc tao hda don dat in theo thda thuan véi to6 chirc dat in héa don. Truong
hop mudn st dung cac ban phim, ban kém dé€ in cho cac lan sau thi phai niém
phong luu gitt cdc ban phim, ban kém;

- Hay hoa don in tht, in sai, in trung, in thtra, in hong; cac ban phim, ban kém
va cac cong cu co tinh nang tuong tu trong vi¢c tao hdéa don dat in theo thda thuan
Vi to chirc, ca nhan dat in;

- Thanh 1y hop ddng in véi to chire dit in hoa don;

- Lap bao cao vé viéc nhan in héa don cho co quan thué quan 1y truc tiép. Noi
dung bao cdo thé hién: tén, ma s6 thué, dia chi t6 chuc dat in; loai, ky hi¢u hoa
don, ky hi¢u mau s6 hoa don, so luong héa don da in (ttr s6 ... d€n s0) cho tung to
chtrc (mau s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay).

Bao cdo vé viéc nhan in hoa don dugc 1ap va giri cho co quan thué quan 1y truc
tiép theo quy, bao cdo Quy I ndp cham nhat 1a ngay 30/4; quy II ndp cham nhat 1a
ngay 30/7, quy III ndp cham nhat 1a ngay 30/10 va quy IV nop cham nhat 1a ngay
30/01 cua ndm sau.

Truong hop t6 chirc nhan in hoa don ngimg hoat dong in hoa don thi ky bao
cdo in hda don cudi cung bat dau tir dau ky bdo céo cudi dén thoi di€m td chirc
nhan in ngung hoat dong in hoa don, thdi han ndp béo cdo vé viéc nhén in hoa don
cham nhat 1a ngay 20 thang sau cua thang ngirng hoat dong in hoa don.

Truong hop t6 chirc nhan in hoa don moi bat dau hoat dong san xuat kinh
doanh hoac c6 hoat dong in hdéa don sau khi ngirng hoat dong in thi thoi gian bao
cdo v€ viéc nhan in hoéa don dau tién tinh tr ngay bat dau hoat dong san xuat kinh
doanh hodac bat dau lai hoat dong in dén hét quy tuy theo thoi di€m bat dau hoat
dong san xuat kinh doanh hodc bat dau hoat dong in.

Co quan thué nhan bao céo va dua cac dit liéu 1én trang thong tin dién tr cua
Tong cuc Thué trong thoi han 03 (ba) ngay 1am viée ké tir ngay nhan dugc bao céo.

Picu 9. Phat hanh héa don ciia to chirc kinh doanh

1. T6 chic kinh doanh trude khi st dung hoa don cho viéc ban hang hoa, dich
vy, trr héa don dugc mua, cap tai co quan thué, phai 1ap va gui Thong bdo phat
hanh héa don (mau s6 3.5 Phu luc 3 ban hanh kém theo Thong tu nay), héa don
mau cho co quan thué quan ly truc tiép.

2. Noi dung Thong bao phat hanh héa don gdm: tén don vi phat hanh hoa
don, ma so thué, dia chi, dién thoai, cac loai hoa don phat hanh (tén loai héa don,
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ky hiéu hoa don, ky hiéu mau s6 hoa don, ngay bat dau st dung, s6 lugng hoa
don thong bao phat hanh (tir s6... dén sd...)), tén va ma s6 thué ciia doanh nghiép
in héa don (ddi voi hoa don dit in), tén va ma sb thué (néu co) cua td chic cung
rmg phan mém ty in hoa don (d6i v6i hoa don ty in), tén va ma sb thué (néu co)
ctia to chtrc trung gian cung cdp giai phap hoéa don dién tir (d6i v6i hoa don dién
tur); ngay lap Thong bao phat hanh, té€n, chir ky ctia ngudi dai di¢n theo phap luat
va dau cua don vi.

Cin clr vao nhu cau sir dung hoa don va viéc chap hanh quy dinh vé quan 1y,
stt dung hoa don cua to chirc, doanh nghiép, co quan thué quan 1y truc tiép xac
dinh s6 lugng héa don duogc théng bao phat hanh dé st dung tir 3 thang dén 6
thang tai Thong bao phat hanh hoa don cua t6 chire, doanh nghiép.

Trudng hop cac ngan hang, t6 chtc tin dung va cac chi nhanh ngan hang,
to chire tin dung st dung ching tur giao dich kiém hoa don thu phi dich vu tu
in thi giri Thong bao phat hanh héa don kém theo héa don mau dén co quan
thué quan 1y, diang ky ciu trac tao s6 héa don, khong phai diang ky trude sb
luong phat hanh.

Dbi v6i cac sb hoa don da thyc hién thong bao phat hanh nhung chua str dung
hét ¢o in san tén, dia chi trén td hoa don, khi c6 su thay d6i tén, dia chi nhung
khong thay d6i md sb thué va co quan thué quan 1y truc tiép, néu t6 chtc kinh
doanh van ¢ nhu cau str dung héa don da dat in thi thuc hién dong dau tén, dja chi
méi vao bén canh tiéu thire tén, dia chi di in sin dé tiép tuc str dung va gui thong
bao diéu chinh thong tin tai thong bao phat hanh héa don dén co quan thué quan 1y
tryc tiép (mdu sd 3.13 Phu luc 3 ban hanh kém theo Thong tu nay).

Truong hop cé su thay doi dia chi kinh doanh dan dén thay ddi co quan thué
quan 1y truc tiép, néu t6 chirc c6 nhu cau tiép tuc str dung sd hoa don di phat hanh
chua st dung hét thi phai ndp bao cdo tinh hinh sir dung héa don véi co quan thué
noi chuyén di va déng dau dia chi méi 1én hoa don, giri bang ké hoa don chua sir
dung (miu s6 3.10 Phu luc 3 ban hanh kém theo Thong tu ndy) va thong bao diéu
chinh thong tin tai thong bao phat hanh héa don dén co quan thué noi chuyén dén
(trong d6 néu 13 s hoa don da phat hanh chua sir dung, sé tiép tuc sir dung). Néu
t6 chuc khong co nhu ciu sir dung s6 hoa don da phat hanh nhung chua st dung
hét thi thuc hién hity cac s6 hoa don chua sir dung va thong béo két qua huy hoa
don véi co quan thué noi chuyén di va thuc hién thong bao phat hanh héa don méi
v6i co quan thué noi chuyén dén.

Truong hop c6 su thay doi vé ndi dung da thong bao phat hanh, to chirc kinh
doanh phai thyc hién thong bao phat hanh méi theo huéng dan tai khoan nay.

3. Hoa don mau 1a ban in thé hién dung, du cac tiéu thirc trén lién ctia hoa don
giao cho ngudi mua loai dugc phét hanh, c¢6 s6 hoa don 1a mot diy céac chir s6 0 va
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in hodic dong chit “Mau” trén t& hoa don. Hoa don mau kém thong bao phat hanh
dé giri co quan Thué va dé niém yét tai cac co so str dung ban hang héa, dich vu 1a
lién giao cho ngud1 mua hang.

Truong hop to chic khi thay doi tén, dia chi thong bao phat hanh sd luong hoa
don con tiép tuc str dung khong c6 hda don mau hodc cac chi nhanh truc thudc sir
dung chung mau héa don véi try s& chinh khi thong bao phat hanh hoa don khong
dt hoa don mau thi duge s dung 01 s6 hoa don dau tién st dung theo tén, dia chi
moi hodc duge phin bo dé lam héa don mau. Trén héa don dung 1dm miu gach bod
sO thu tu da in san va dong chit “Mau” dé lam hoéa don miu. Cac hoa don dung
1am hoa don mau khong phai thuc hién théng bao phat hanh (khong ké khai vao sb
luong hdéa don phat hanh tai Thong bao phat hanh héa don).

4. Thong bao phat hanh héa don va hoa don miu phai duoc giri dén co quan
thué quan 1y truc tiép cham nhét nim (05) ngdy trudce khi to chire kinh doanh bat
dau st dung hoéa don va trong thoi han mudi (10) ngdy, ké tir ngy ky thong béo
phat hanh. Thong bao phat hanh hoa don gdm ca hda don mau phai dugc niém yét
rd rang ngay tai cac co s¢ stt dung hoa don dé ban hang héa, dich vu trong subt
thoi gian st dung hoa don.

Trudng hop to chirc kinh doanh khi gtri thong bao phat hanh tir 1an tha 2 tré di,
néu khong co sy thay doi vé ndi dung va hinh thic héa don phat hanh thi khong
can phai giri kém héa don mau.

Truong hop t6 chirc ¢6 cac don vi truc thudc, chi nhanh cé s dung chung mau
hoa don ctia to chirc nhung khai thué gia tri gia ting riéng thi tmg don vi truc thudc,
chi nhanh phai giri Théng bao phat hanh cho co quan thué quan 1y tryc tiép. Trudng
hop t6 chirc co cac don vi truc thudc, chi nhanh ¢6 st dung chung mau hoa don cua t6
chirc nhung t6 chirc thuc hién khai thué gia tr1 gia tang cho don vi truc thudc, chi
nhénh thi don vi truc thudc, chi nhanh khong phai Thong bao phat hanh hoa don.

Téng cuc Thué co trach nhiém cin c& ndi dung phat hanh héa don cua t6 chirc
dé xay dung hé théng dir liéu thong tin vé hoa don trén trang thong tin dién tir cia
Tong cuc Thué d€ moi t6 chiic, ca nhan tra ctru dugc ndi dung can thiét vé hoa don
da thong bao phat hanh cua t6 chiec.

Truong hop khi nhan duoc Thong bao phat hanh do t6 chirc giri dén, co quan
Thué phat hi¢n thong bao phat hanh khong dam bao du ndi dung theo ding quy
dinh thi trong thoi han ba (03)ngay lam viéc ké tir ngay nhan dugc Thong béo, co
quan thué phai c6 van ban thong bao cho t6 chire biét. T6 chirc co6 trach nhi¢m diéu
chinh dé thong bao phat hanh moi.

Piéu 10. Phat hanh héa don cia Cuc Thué

1. Héa don do Cuc Thué dat in trude khi ban, cip 1an dau phai 1ap thong bao
phat hanh hoa don.
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2. Noi dung thong bao phat hanh héa don, héa don mau thuc hién theo hudng
dan tai khoan 2, khoan 3 Piéu 9 Thong tu nay va theo mau s6 3.6 Phu luc 3 ban
hanh kem theo Thong tu nay.

3. Thong bao phat hanh héa don phai duoc giri dén tat ca cac Cuc Thué trong
ca nudc trong thoi han mudi (10) ngay lam viée, ké tir ngay lap thong bao phat
hanh va trude khi cap, ban. Thong béo phat hanh hoa don niém yét ngay tai cic co
50 tryc thudc Cuc Thué trong sudt thoi gian thong bao phat hanh con hiéu luc tai vi
tri d& thy khi vao co quan thué.

Truong hop Cuc Thué di dua ndi dung Thong bao phat hanh hoa don 1én trang
thong tin dién tor ctia Tong cuc Thué thi khong phai gui thong bao phat hanh hoa
don dén Cuc Thué khac.

4. Trudong hop co sy thay d6i vé ndi dung da thong bao phat hanh, Cuc Thué
phai thyc hién thu tuc thong bao phat hanh méi theo hudng dan tai khoan 2 va 3
bicu nay.

Picu 11. P6i twong mua héa don ciia co quan thué

1. Co quan thué ban hoa don cho cac ddi tuong sau:

a) To chtrc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh (bao gém
ca hop tac xa, nha thau nudc ngoai, ban quan ly du an).

T6 chirc khong phai & doanh nghiép nhung c6 hoat dong kinh doanh 1a céc to
chuc c6 hoat dong kinh doanh nhung khong duoc thanh 1ap va hoat dong theo Luat
Doanh nghiép va phap luat kinh doanh chuyén nganh khac.

b) HO, ca nhan kinh doanh;

¢) T6 chirc kinh doanh, doanh nghiép ndp thué GTGT theo phuong phap truc
tiép theo ty 1€ % nhan véi doanh thu;

d) Doanh nghi€p dang str dung héa don ty in, dat in thude loai rui ro cao vé thué;

@) Doanh nghiép dang sir dung hoa don ty in, dit in c¢6 hanh vi vi pham vé hoa
don bi xtr Iy vi pham hanh chinh vé hanh vi tron thué, gian lan thué.

Doanh nghiép hudng din tai diém d, d khoan ndy mua hoéa don cta co quan
thué trong thoi gian 12 thang. Hét thoi gian 12 thang, can ct tinh hinh st dung hoa
don, viéc ké khai, nop thué ctua doanh nghiép va d€ nghi cua doanh nghiép, trong
thoi han 5 ngay lam viée, co quan thué co van ban thong bao doanh nghiép chuyen
sang tu tao hoa don dé str dung hodc tiép tuc mua hoa don cla co quan thué néu
khong dap ung diéu kién tu in hodc dit in héa don (mau s6 3.15 Phu luc 3 ban
hanh kém theo Thong tu nay).

2. Doanh nghiép thudc loai rtii ro cao vé thué tai diém d khoan 1 Piéu nay 1a
cac doanh nghi¢p c6 von chu s& hitu dudi 15 ty dong va c6 mot trong cac dau
hiéu sau:



CONG BAO/S6 533 + 534/Ngay 28-5-2014 31

a) Khong co quyén sé hitu, quyén st dung hop phap cac co sé vat chat sau:
nha may; xudng san xuat; kho hang; phuong ti€én van tai; ctra hang va cac co so vat
chat khac;

b) Doanh nghi¢p kinh doanh trong linh vuc khai thac dat, da, cat, soi;

¢) Doanh nghiép co6 giao dich qua ngan hang dang ngo theo quy dinh cua phap
luat vé phong, chdng rira tién;

d) Doanh nghiép c6 doanh thu tir viéc ban hang hoa, cung cip dich vu cho
cac doanh nghiép khac ma cha cac doanh nghiép nay c6 mdi quan hé cha me, vo
chong, anh chi em rudt hoac quan hé lién két s¢ hiru chéo chiém ty trong trén 50%
trén tong doanh thu kinh doanh trén T& khai quyét toan thué TNDN ciia nim
quyét toan;

d) Doanh nghiép khong thuc hién ké khai thué theo quy dinh: Khong ndp hod
so khai thué hodc ndp hd so khai thué sau 90 ngay ké tir ngay hét thoi han nop ho
so khai thué hodc ke tir ngay bat dau hoat dong kinh doanh theo gidy phép dang ky
kinh doanh; nghi kinh doanh qué thoi han da thong bao tam nghi kinh doanh vé1
co quan thué va co quan thué kiém tra xac nhan doanh nghiép c6 san xuat kinh
doanh nhung khong ké khai thu€; khong con hoat dong kinh doanh tai dia chi da
dang ky kinh doanh va khéng khai bao véi co quan thué hodc co quan thué kiém
tra khong xac dinh dugc noi dang ky thuong tra, tam tra cua nguoi dai dién theo
phap luat, chu doanh nghiép.

e) Nguoi dai dién theo phap luat cia doanh nghiép bi khai to vé toi trén thué, toi
in, phat hanh, mua ban trai phép hda don, ching tir thu ndp ngan sach nha nudc;

g) Doanh nghiép dang str dung hoa don tu in, dit in c6 su thay ddi dia chi kinh
doanh tir 2 1an trg 1én trong vong 12 thang ma khong khai bao theo quy dinh hoic
khong ké khai, ndp thué & noi dang ky méi theo quy dinh;

h) Doanh nghiép c6 dau hiéu bat thuong khéc theo tiéu chi danh gia rii ro vé
thué ctia co quan thue.

Co quan thué quan 1y truc tiép co trach nhiém cin cir hudng dan tai khoan nay
dinh ky truéc ngay 5 hang thang, ra soat, kiém tra thuc té, 1ap danh sach doanh
nghiép thudc loai rui ro cao vé thué. Cuc thué cé trach nhiém tong hop danh sach
doanh nghiép thudce loai rti ro cao vé thué ctia Chi cuc thué va doanh nghiép thudc
quan 1y cua Cuyc thué.

Ngay 15 hang thang, Cuc trudng Cuc thué ban hanh Quyét dinh kém theo
Danh sach doanh nghiép thudc loai rai ro cao vé thué, cong bd cong khai “Danh
sadch doanh nghiép thudc loai rui ro cao vé thué thuc hién mua hoa don do co quan
thué phat hanh” trén Trang thong tin dién tir cia Tong cuc Thué, dong thoi thong
béo bang vian ban cho doanh nghiép biét.
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Sau 15 ngay ké tir ngdy Cuc truong Cuc thué ban hanh Quyét dinh va thong
bdo cho doanh nghiép biét, doanh nghié¢p phai dirng viéc str dung hoa don tu in, dat
in va chuyén sang sir dung hoa don mua cua co quan thué. Co quan thué cé trach
nhiém ban héa don cho doanh nghiép dé sir dung ngay sau khi c6 théng bao cho
doanh nghi¢p vé viéc dung stir dung hoa don dét in, ty in.

3. Doanh nghiép dang sir dung héa don ty in, dat in c6 hanh vi vi pham vé héa
don tai diém @ khoan 1 Diéu nay 1a doanh nghiép ¢ ¥ hodc c6 chu ¥ sir dung héa
don bét hop phéap hoic sir dung bat hop phap héa don dé trén thué, gian 1an thué va
bi xtr Iy vi pham hanh chinh d6i v6i hanh vi trén thué, gian 1an thué; doanh nghiép
duoc co quan c6 lién quan (Kiém toan Nha nudc, Thanh tra Chinh pha, Cong an
va cac co quan lién quan theo quy dinh cuia phap luat) théng bao cho co quan Thué
noi doanh nghiép dong tru s& vé viéc cé hanh vi trén thué, gian 1an thué.

Thoi diém khong duogc st dung hoa don tyu in, dat in cua doanh nghi€p dugc
tinh tir ngdy Quyét dinh xir phat vi pham hanh chinh vé hanh vi trén thué, gian lan
thué c6 hiéu luc thi hanh. Khi ban hanh Quyét dinh xi phat vi pham hanh chinh vé
hanh vi tron thué, gian 1an thué, co quan thué ghi 10 tai Quyét dinh xur phat thoi
diém doanh nghiép khong duogc sir dung hoa don tu in, dat in ma phai chuyén sang
mua hoa don ctia co quan thué.

4. Sau 30 ngay, ké tir ngdy Cuc truong Cuc Thué c6 vin ban thong bao cho
doanh nghiép biét d6i v6i doanh nghiép hudng dan tai khoan 2 Diéu nay va ké tir
ngay Quyét dinh xir phat vi pham hanh chinh vé hanh vi trdn thué, gian 14n thué co
hiéu lyc thi hanh d6i véi doanh nghiép hudng dan tai khoan 3 Diéu nay, doanh
nghiép l4p béo cao hoa don hét gia tri str dung (mAu sé 3.12 Phu lyc 3 ban hanh
kém theo Thong tu ndy). Doanh nghiép thuc hién hiy cac hoa don t in, dit in hét
gia tri sit dung va thong bao két qua hay hoa don cho co quan thué quan 1y truc
tiép theo huéng dan tai Didu 29 Thong tu ndy.

Cian ¢t bao cao tinh hinh st dung hoéa don ciia to chtic kinh doanh, doanh
nghiép, ké tir thoi diém doanh nghiép bat dau mua hoa don cia co quan thué, co
quan thué quan 1y truc tiép thuc hién théng bao héa don dit in khong con gia tri st
dung d6i véi nhiing héa don dit in di thong bao phat hanh nhung chua sir dung
ctia doanh nghiép khi chuyén sang mua héa don cta co quan thué néu trén.

Diéu 12. Ban héa don do Cuc Thué dit in

1. Hoa don do Cuc Thué dit in dugc ban theo gia bao dam bu dap chi ph1 gom:
gia dat in va phi phat hanh. Cuc truong Cuc Thué quyet dinh va niém yét gia ban
héa don theo nguyén tic trén. Co quan thué cac cip khong dugc thu thém bat ky
khoan thu ndo ngoai gia ban da niém yét.

Co quan thué quan 1y truc tiép thuc hién ban hoa don cho cac d6i tuong hudng
dan tai khoan 1 Diéu 11 Théng tu nay.



CONG BAO/S6 533 + 534/Ngay 28-5-2014 33

2. Ban héa don tai co quan thué

a) Trach nhiém cua to chic, hd, c4 nhan

Doanh nghiép, td chirc, ho, c4 nhan kinh doanh thudc dbi tuong dugc mua
héa don do co quan thué phat hanh khi mua héa don phai c6 don dé nghi mua
hoa don (mau s6 3.3 Phu luc 3 ban hanh kém theo Thong tu nay) va kém theo
cac gidy to sau:

- Nguoi mua hoa don (nguoi co tén trong don hodc nguodi dugc doanh nghiép,
t6 chirc kinh doanh, chu hd kinh doanh Gy quyén bang gidy ty quyén theo quy
dinh ctia phap luat) phai xudt trinh gidy chimg minh nhan dan con trong thoi han
st dung theo quy dinh ctia phap ludt vé gidy ching minh nhan dan.

- T6 chire, ho, c4 nhan mua hoa don 1an du phai c6 van ban cam két (M?lu $63.16
Phu luc 3 ban hanh kém theo Thong tu nay) vé dia chi sén xuat, kinh doanh phu
hop véi glay chuing nhan dang ky doanh nghiép hoac glay phep dau tu (gidy phép
hanh nghé) hodc quyét dinh thanh 1ap cta co quan c6 tham quyén.

Khi dén mua hoa don, doanh nghiép, td chirc, ho, ca nhan mua hoa don do co
quan thué phat hanh phai tu chiu trdch nhiém ghi hoac dong dau: tén, dia chi, ma
sO thué trén lién 2 ctia mdi s6 héa don trudc khi mang ra khoi co quan thué noi
mua hoa don.

b) Trach nhiém cua co quan thué

Co quan thué ban hoa don cho td chirc, hd, ca nhan kinh doanh theo thang.

S6 lwong hoa don ban cho t6 chirc, hd, ca nhan kinh doanh 1an dau khong qué
mot quyén nim muoi (50) s6 cho mdi loai hoa don. Truong hop chua hét thang da
str dung hét hoa don mua 1an dau, co quan thué cin ctr vao thoi gian, s6 lugng hoa
don da sir dung dé quyét dinh s6 lugng hoa don ban 1an tiép theo.

Pdi véi cac 1an mua hoa don sau, sau khi kiém tra tinh hinh st dung hoa don,
tinh hinh ké khai nop thué va dé nghi mua héa don trong don d& nghi mua héa
don, co quan thué giai quyét ban hoa don cho t6 chirc, ho, ca nhan kinh doanh
trong ngdy. SO luong hoa don ban cho t6 chirc, hd, ca nhan kinh doanh khong qua
s6 luong hoa don da str dung ciia thang mua trude do.

Trudng hop hd, ca nhan kinh doanh khong c6 nhu cau sir dung hoa don quyén
nhung c6 nhu cau st dung héa don 1¢ thi co quan thué ban cho ho, ca nhéan kinh
doanh hoa don 1¢ (01 sd) theo timg 1an phat sinh va khéng thu tién.

T6 chirc, doanh nghiép thudc d6i tuong mua héa don do co quan thué phat
hanh chuyén sang tu tao hoa don dat in, héa don ty in hodc hoa don di¢n tir dé sir
dung thi phai dimg st dung héa don mua ctia co quan thué ké tir ngay bat dau st
dung hoa don tu tao theo huéng dan tai Diéu 21 Thong tu nay.
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Diéu 13. Cép héa don do Cuc Thué dit in

1. Co quan thué cap hoa don cho cac t6 chirc khong phai 1a doanh nghiép, ho
va ca nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa, cung
ung dich vu can c¢6 hdéa don dé giao cho khach hang.

Truong hop to chirc khong phai 13 doanh nghiép, hd va ca nhan khong kinh
doanh ban hang hoéa, dich vu thudc doi tugng khong chiu thué gia tri gia tang hoac
thudc truong hop khong phai ké khai, nop thué gia tri gia tang thi co quan thué
khong cap hoa don.

2. Héa don do co quan thué cip theo timg s6 tuong ung voi dé nghi cia to
chuc, ho va ca nhan khong kinh doanh goi 14 hoa don 1€.

T6 chire khong phai 1a doanh nghiép, ho va ca nhan khong kinh doanh nhung
coO phat sinh hoat dong ban hang héa, cung ing dich vu can c¢6 héa don dé giao cho
khach hang dugc co quan thué cap hoa don 1€ 1a loai hoa don ban hang.

Truong hop doanh nghiép sau khi da giai thé, pha san, da quyét toan thué, da
doéng ma so thu€, phat sinh thanh 1y tai san can c6 héa don dé giao cho nguodi mua
dugc co quan thué cap héa don 1€ 1a loai héa don ban hang.

Riéng d6i véi to chirc, co quan nha nude khong thudc ddi twong nop thué gia
tri gia tang theo phuong phap khau trtr c6 ban dau gia tai san, truong hop gia tring
dau gia 1a gid ban da co6 thué gia tri gia tang dugc cong bo rd trong ho so ban dau
gid do co quan c6 tham quyén phé duyét thi dugc cap hoa don gia tri gia tang dé
giao cho ngudi mua.

3. Co quan thué cip hoa don 1¢é cho viéc ban hang hoa, cung tmg dich vu dugc
xac dinh nhu sau:

- Pdi véi t6 chtrc: Co quan thué quan 1y dia ban noi t6 chic dang ky ma sd
thu€ hoac noi to6 churc dong tru sé hodc noi duogc ghi trong quyét dinh thanh lap.

- Pbi VOI hd va cd nhan khong kinh doanh: Co quan thue quan ly dia ban n01
cap mi sb thué hodc noi dang ky ho khau thuong tr trén so ho khau hoic gidy
chirmg minh nhan dan (hodc ho chleu) con hi€u luc hoac noi cu tri do hd, ca nhan
tu ké khai (khong can c¢6 xac nhan cua chinh quyén noi cu tra).

Trudng hop to chirc, hd va ca nhan khong kinh doanh c6 bat dong san cho thué
thi co quan thué quén 1y dia ban c6 bat dong san thuc hién cap hoéa don 1¢.

T6 chire, ho, ca nhan ¢ nhu cau stir dung hoa don 1é phai c6 don dé nghi cap
hoa don 1¢é (mau s6 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Can ctt don dé
nghi cap hoa don I¢ va cac ching tir mua ban kém theo, co quan thué c6 trach
nhiém hu’O’ng dan nguoi nop thué xéac dlnh s6 thué phai nop theo quy dmh cua
phap luat vé thué. Riéng truong hop dugc cap hoa don gia trj gia tang 16 thi sb thué
gla tri gia ting phai ndp 14 sb thué gia tri gia tang ghi trén hoa don gia tri gia tang
cap 1.
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Nguoi dé nghi cap hoa don 1¢ 1ap hoa don du 3 lién tai co quan thué va phai
ndp thueé day du theo quy dinh trude khi nhan hoa don 1€. Sau khi c¢6 chung tir nop
thué cua nguoi dé nghi cap hoa don, co quan thué c6 trach nhi¢ém dong dau co
quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho nguoi dé nghi cap
hoa don, lién 3 luu tai co quan thué.

Piéu 14. Héa don in truec tiép tir may tinh tién

T chirc, doanh nghiép str dung may tinh tién khi ban hang hoa, cung tng dich
vu dé in va xuat hoa don cho khéach hang thi héa don in truc ti€p tir may tinh tién
phai c6 céc chi tiéu va dam bao céc nguyén tac sau:

- Tén, dja chi, ma s6 thué cua co so kinh doanh (ngudi ban);

- Tén cira hang, quay hang thudc co s& kinh doanh (trudng hop cé nhiéu cia
hang, quay hang);

- Tén hang hoa, dich vu, don gia, $6 luong, gia thanh todn. Truong hop td
chuc, doanh nghié€p ndp thué theo phuong phap khau trir phai ghi 1o gia ban chua
c6 thué GTGT, thué suat thué GTGT, tién thué GTGT, tong ti€n thanh todn cé thué
GTGT;

- Tén nhan vién thu ngan, sb th tu caa phiéu (1a sd nhay lién tuc), ngay, gid in
héa don.

- Héa don in tir may tinh tién phai giao cho khach hang.

- Dit liéu hoa don in tir may tinh tién phai dugc chuyén day du, chinh xac vao
sO ké toan dé hach toan doanh thu va khai thué gid tri gia tang theo quy dinh.
Truong hop co sé kinh doanh c6 hanh vi vi pham khong két chuyén du dir li¢u ban
hang ttr phan mém tu in héa don vao s6 ké toan dé khai thué (tirc thi€u doanh thu dé
tron thu€) thi doanh nghiép s€ bi xtr phat theo quy dinh ctuia phap luat vé thué.

T6 chirc, doanh nghiép str dung may tinh tién khi ban hang hoa, cung tng dich
vu phai giri Thong bao phat hanh héa don kém theo héa don mau dén co quan thué
quan ly, khong phai dang ky trudc s6 luong phat hanh.

Piéu 15. Cac hinh thirc ghi ky hiéu dé nhin dang héa don

1. T6 chire khi in, phat hanh hoa don quy udc cac ky hiéu nhan dang trén hoa
don do minh phat hanh dé phuc vu viéc nhan dang héa don trong qua trinh in, phat
hanh va st dung hoa don.

Tuy thudc vao quy mo, dic diém hoat dong kinh doanh va yéu cau quan 1y, t6
chtrc ¢6 thé chon mdgt hay nhiéu hinh thirc sau d€ lam ky hi€u nhan dang nhu: dan
tem chong gid; dung k¥ thuat in dic biét; dung gidy, muc in dac biét; dua cac ky
hi¢u riéng vao trong tung dot in hoac dot phat hanh loai hoéa don cu thé, in san cac
tiéu thirc 6n dinh trén td hoa don (nhu té€n, ma so thue, dia chi nguoi ban; loai hang
hoéa, dich vu; don gid...), chit ky va dau cta ngudi ban khi 1ap hoa don...
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2. Trudng hop phat hién cac dau hiéu vi pham c6 lién quan dén viéc in, phat
hanh, quan ly, sir dung hoa don, to chirc phat hién phal bao ngay co quan thué. Khi
co quan thué va co quan nha nude c6 thAm quyén yéu ciu xac nhan hoa don da
phat hanh, td chtc in, phat hanh héa don phai c6 nghia vu tra 101 bing vin ban
trong thoi han muoi (10) ngay ké tir khi nhan duoc yéu cau.

Chwong 111
SU DUNG HOA PON

Diéu 16. Lap héa don

1. Nguyén tic 1ap hoa don

a) T6 chirc, hd, ca nhan kinh doanh chi dugc 1ap va giao cho nguoi mua hang
hoa, dich vu cac loai héa don theo hudng dan tai Thong tu nay;

b) Nguoi ban phai 1ap hoa don khi ban hang héa, dich vu, bao gém ca céc
truong hop hang hoéa, dich vu dung dé khuyén mai, quang cdo, hang mau; hang
hoa, dich vu dung dé cho, bi€u, tang, trao doi, tra thay luong cho nguoi lao
dong va tiéu dung ndi bg (trr hang hoa luan chuyén ndi bg dé ti€p tuc qua trinh
san xuat); xuat hang héa dudi cac hinh thuc cho vay, cho muon hodc hoan tra
hang hoa.

Noi dung trén héa don phai dung ndi dung nghiép vu kinh té phat sinh; khong
dugc tay xda, sura chita; phai dung cung mau muc, loai muc khong phai, khong sur
dung myc dod; chir s6 va chir viét phai lién tuc, khong ngat quang, khong viét hoac
in de¢ 1én chir in san va gach chéo phan con trong (néu co6). Truong hop hoa don tu
in hodc hoa don dit in dugc 1ap bang may tinh néu c6 phan con trong trén hdéa don
thi khong phai gach chéo;

¢) Hoa don duoc 1ap mot 1an thanh nhiéu lién. Noi dung 14p trén hoa don phai
duoc thong nhat trén cac lién hoa don c6 cung mot so;

d) Héa don duoc 1ap theo thir ty lién tuc tir sé nho dén s6 16n.

Truong hop té chie kinh doanh ¢6 nhiéu don vi truc thudce truc tiép ban hang
hodc nhiéu co s& nhan Gy nhiém cung st dung hinh thire hda don dit in c6 cung ky
hiéu theo phuong thirc phéan chia cho ting co sé trong toan hé thong thi t6 chirc
kinh doanh phai c6 s6 theo doi phan bd so6 luong hoa don cho tung don vi truc
thudc, tirng co s¢ nhan ty nhiém. Cac don vi truc thudc, co sé nhan uy nhi¢m phai
su dung hoa don theo thir tu tir s6 nhd dén s6 16n trong pham vi s6 hoéa don dugc
phan chia.

Truong hop t6 chirc kinh doanh ¢6 nhiéu co s¢ ban hang hodc nhiéu co s&
duoc uy nhi€ém dong thoi cung st dung mot loai hdéa don ty in, héa don dién tir co
cung ky hiéu theo phuong thirc truy xuat ngau nhién tir mot may chu thi to chic
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kinh doanh phai c6 quyét dinh phuong 4n cu thé vé viéc truy xuat ngau nhién cta
cac co s& ban hang va don vi dugc uy nhi¢m. Thu tu 1ap héa don duoc tinh tur s6
nho dén s6 16n cho hoa don truy xuat toan hé thdng cua té chirc kinh doanh.

2. Céach 1ap mot sb tiéu thirc cu thé trén hoa don

a) Ti€u thirc “Ngay thang nam” 1ap hoa don

Ngay lap hoa don ddi véi ban hang hoa 1a thoi diém chuyén giao quyén sé hitu
hodc quyén st dung hang hoa cho nguodi mua, khong phan biét da thu duogc tién
hay chua thu dugc tién.

Ngay 1ap héa don ddi voi cung Gmg dich vu 1a ngay hoan thanh viéc cung tng
dich vy, khong phan bi¢t da thu duoc tién hay chua thu dugc tién. Truong hop to
chuc cung ung dich vu thuc hién thu tién trudc hodc trong khi cung g dich vu thi
ngay 1ap hoa don la ngay thu tién.

Ngay 1ap hoa don ddi voi hoat dong cung cap dién sinh hoat, nudc sinh hoat,
dich vu vién théng, dich vu truyén hinh thyc hién cham nhat khéng qua bay (7)
ngay ké tiép ké tur ‘ngay ghi chi s6 dién, nuoc t1eu thu trén dong ho6 hodc ngay két
thac ky quy udc déi véi viéc cung cap dich vu vién thong, truyén hinh. Ky quy udc
dé 1am can ct tinh luong hang hoéa, dich vu cung cap can ct thoa thuéan gitra don vi
cung cap dich vu vién théng, truyén hinh véi ngudi mua.

Ngay 1ap héa don ddi voi xay dung, lap dat 13 thoi diém nghiém thu, ban giao
cong trinh, hang muc cong trinh, khoi lugng xay dung, lap ddt hoan thanh, khong
phan bi¢t da thu duogc tién hay chua thu dugc tién.

Truong hop giao hang nhiéu 1an hodc ban giao ting hang muc, céng doan dich
vu thi mdi 1an giao hang ho#ic ban giao déu phai lap hoa don cho khoi lugng, gia tri
hang héa, dich vu dugc giao tuong ung.

Truong hop t6 chirc kinh doanh bat dong san, xay dung co so ha tang, xdy
dung nha dé€ ban, chuyén nhugng c6 thuc hi¢n thu tién theo tién do thuc hién du an
hodc tién do thu tién ghi trong hop dong thi ngay 1ap hoéa don la ngay thu tién.

Ngay 1ap hoa don dbi voi hang hoa, dich vu xuit khau do nguoi xuit khau tu
xac dinh phu hop véi thoa thudn gitra nguoi xuat khau va ngudi nhap khau. Ngay
xac dinh doanh thu xuat khau dé tinh thu€ 1a ngay xac nhan hoan tat thu tuc hai
quan trén to khai hai quan.

Truong hop ban xdng dau tai cac ctra hang ban 1é cho ngudi mua thudng
xuyén la to6 chure, c4 nhan kinh doanh; cung cap dich vu ngéan hang, chung khoan,
ngay 1ap hoéa don thuc hién dinh ky theo hgp dong gitra hai bén kém bang ké hodc
chung tir khac c6 x&c nhan ctua hai bén, nhung cham nhat 14 ngay cudi cung cua
thang phat sinh hoat dong mua ban hang hoa hoac cung cap dich vu.

Ngay 1ap hoa don d6i v6i viée ban dau thd, khi thién nhién, dau khi ché bién
va mdt sO truong hop dac thu thuc hién theo hudng dan riéng cia Bo Tai chinh;
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29 ¢

b) Tiéu thic “Tén, dia chi, m3 sb thué cua ngu’orl ban”, ten, dia chi, mi s6
thué ciia nguoi mua”: ghi tén ddy du hodc tén viét tat theo glay ching nhan dang
ky kinh doanh, dang ky thué.

Truong hop t6 chirc ban hang c6 don vi truc thudc c6 ma sb thué truc tiép ban
hang thi ghi tén, dia chi, ma sb thué cta don vi truc thudc. Truong hop don vi truc
thudc khong co6 ma sd thué thi ghi mé sé thué cua tru so chinh.

Truong hop khi ban hang hoa, cung tng dich vu tir 200.000 dong trd 1én mdi
lan, nguoi mua khong ldy héa don hoic kh()ng cung cap tén, dia chi, ma so thué
(neu c6) thi van phai lap hoa don va ghi ro ngu’orl mua khong 14y héa don” hodc

“ngudi mua khong cung cap tén, dia chi, ma s6 thué”.

Riéng dbi voi cac don vi ban 1é xang dau, néu ngudi mua khong yéu cau ldy
héa don, cuoi ngay don vi phai 1ap chung mot hoa don cho tong doanh thu nguoi
mua khong lay héa don phat sinh trong ngay.

Truong hop tén, dia chi ngudi mua qua dai, trén hdéa don nguodi ban duoc
viét ngan gon mot sO6 danh tir thong dung nhu: "Phuong" thanh "P"; "Quan" thanh
"Q", "Thanh ph4" thanh "TP", "Viét Nam" thanh "VN" hodc "C6 phan" 1a "CP",
"Trach nhi€ém Htru han" thanh "TNHH", "khu cong nghi¢p" thanh "KCN", "san
xuat" thanh "SX", "Chi nhanh" thanh "CN"... nhung phai dam bao day du so
nha, tén duong phd, phuong, xa, quan, huyén, thanh phd, xac dinh dugc chinh
xac tén, dia chi doanh nghiép va phu hop véi dang ky kinh doanh, ddng ky thué
cua doanh nghié¢p;

¢) Tiéu thic “S6 thir ty, tén hang hoa, dich vu, don vi tinh, s6 lugng, don gi4,
thanh tién”: ghi theo tht tu tén hang héa, dich vu ban ra; gach chéo phan b6 trong
(néu c6). Trudng hop hoéa don tu in hodc héa don dit in duge lap bang may tinh
néu c¢6 phan con trong trén hda don thi khong phai gach chéo.

Truong hop ngudi ban quy dinh ma hang hoa, dich vu dé quan 1y thi khi ghi
hoa don phai ghi ca ma hang hoa va tén hang hoa.

Céc loai hang hoa can phai ding ky quyén st dung, quyén s hitu thi phai ghi
trén hoa don céc loai s6 hi€u, ky hiéu dic trung ctia hang héa ma khi dang ky phap
luat c6 yéu cau. Vi du: so khung, s6 may cua 0 td6, mo t0; dia chi, cap nha, chiéu
dai, chi€u rong, s tang cuia ngo6i nha hodc can hd...

Céc loai hang hoa, dich vu dac thu nhu di¢n, nudc, dién thoai, xang dau, bao
hiém... dugc ban theo ky nhat dinh thi trén hoa don phai ghi cu thé ky cung cap
hang hoa, dich vy;

d) Tiéu thic “ngudi ban hang (ky, dong dau, ghi rd ho tén)”

Truong hop thu truédng don vi khong ky vao tiéu thie nguou ban hang thi phai

co gidy uy quyén cua thu truong don vi cho ngudi tryc tiép ban ky, ghi rd ho tén
trén hoa don va dong diu cua t6 chic vao phia trén bén trai ciia to hoa don;
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d) Ti€u thuc “nguoi mua hang (ky, ghi 16 ho tén)”

Riéng ddi v6i viéc mua hang khong truc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhat thiét phai ky, ghi rd ho tén trén
hoa don. Khi 1ap hoa don tai ti€u thirc “nguoi mua hang (ky, ghi ro ho tén)”, nguoi
ban hang phai ghi 0 1a ban hang qua dién thoai, qua mang, FAX.

Khi lap héa don cho hoat dong ban hang hoa, cung tng dich vu ra nudc ngoai,
trén hoa don khong nhat thiét phai co chir ky ctia ngudi mua nude ngoai;

e) Pong tién ghi trén hoa don

Ddng tién ghi trén hoa don 1a ddng Viét Nam.

Truong hop nguoi ban dugc ban hang thu ngoai t€ theo quy dinh cua phap luat,
tong so tién thanh toan duoc ghi bang nguyén té, phan chit ghi bang tiéng Viét.

Vi du: 10.000 USD - Muoi nghin do6 la M§.

Ngudi ban dong thoi ghi trén hoa don ty gia ngoai té vi dong Viét Nam theo
ty gid giao dich binh quan cua thi truong ngoai té lién ngan hang do Ngan hang
Nha nuée Viét Nam cong b tai thoi diém 1ap hoa don.

Trudng hop ngoai té thu vé 1a loai khong co ty gia v6i dong Viét Nam thi
ghi ty gia chéo voi mdt loai ngoai t¢ duge Ngan hang Nha nudc Viét Nam cong
bo ty gia.

Huéng dan 1ap hoa don ban hang hoa, dich vu trong mét sb truong hop thuc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Diéu 17. Uy nhi¢m 1ap héa don

1. Nguoi ban hang dugc uty nhiém cho bén thtr ba 1ap hoéa don cho hoat dong
ban hang héa, dich vu. Héa don dugc iy nhiém cho bén thir ba 14p van phai ghi tén
don vi ban la don vi iy nhiém va dong dau don vi uy nhi€m phia trén bén trai ctia
td hoa don (truong hop hoa don tu in duoc in tir thiét bi cia bén dugc Gy nhiém
hodc hoa don dién tur thi khong phai dong dau cua don vi iy nhiém). Viéc uy
nhiém phai dugc xac dinh bang van ban gitra bén uy nhi€ém va bén nhan ty nhi¢m.

2. Noi dung vdn ban uy nhiém phai ghi diy du cac thong tin vé hoa don uy
nhiém (hinh thitc héa don, loai hoéa don, ky hiéu héa don va sé luong hoa don
(tur s0... dén s0...)); muc dich uy nhiém; thoi han Gy nhiém; phuong thirc giao nhan
hodc phuong thirc cai dat hoa don ty nhi¢m (n€u 1a hoéa don ty in hoac hoa don
dién tir); phuong thirc thanh toan héa don uy nhiém.

3. Bén Uiy nhiém phai 1ap thong bao iy nhiém c6 ghi ddy du cac thong tin vé
hoa don uy nhiém, muc dich Uy nhi¢m, thoi han Gy nhiém dya trén van ban uy
nhiém da ky két, co tén, chir ky, dau (n€u co) ctia dai dién bén uy nhiém cho bén
nhan uy nhi¢ém. Thong bao ty nhi¢m phai dugc gt dén co quan thué quan 1y truc
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tiép bén iy nhiém va bén nhan ty nhiém, cham nhat 1a ba (03) ngay trudc khi bén
nhan uy nhi¢m lap hoa don..

4. Bén nhan uy nhiém phai niém yét thong bao ty nhiém tai noi ban hang hoa,
dich vu dugc iy nhiém 13p hoa don dé ngudi mua hang hoéa, dich vu dugc biét.

5. Khi hét thoi han uy nhiém hoic chdm dut trude han Gy nhiém 1ap héa don,
hai bén phai xac dinh bang van ban va bén nhan uy nhiém phai thdo gd ngay cac
thong bao da niém yét tai no1 ban hang hoa, dich vu.

6. Bén ty nhiém va bén nhan ty nhiém phai tong hop bao cao dinh ky viée str
dung cac héa don ity nhiém. Bén tty nhiém phai thuc hién bao cdo st dung hoa don
(trong d6 c6 cac hoa don uy nhi¢ém) hang quy theo hudng dan tai Thong tu nay.
Bén nhan uy nhiém khong phai thuc hién thong bao phat hanh héa don uy nhiém
va bao cdo tinh hinh st dung hoa don iy nhi¢m.

Piéu 18. Ban hang héa, dich vu khong bit budc phai lap héa don

1. Ban hang hoa, dich vu c6 tong gia thanh toan dudi 200.000 ddng mdi 1an thi
khong phai 1ap hoa don, trur trudong hop ngudi mua yéu cau 1ap va giao hda don.

2. Khi ban hang hoa, dich vu khong phai 14p héa don huéng dan tai khoan 1
Piéu nay, nguoi ban phai lap Bang ké ban I¢ hang hoa, dich vu. Bang ké phai co
tén, ma sb thué va dia chi cua ngudi ban, tén hang hoéa, dich vu, gia tri hang hoa,
dich vu ban ra, ngay 1ap, tén va chir ky nguoi 1ap Bang k&. Truong hop ngudi ban
nop thué gia tri gia tang theo phu’O’ng phap khau trir thi Bang ké ban 1é phai co tiéu
thire “thué sudt gia trj gia ting” va “tién thué gid tri gia tang”. Hang hoa, dich vu
ban ra ghi trén Bang ké theo thu tu: ban hang trong ngdy (mau s6 5.6 Phu luc 5 ban
hanh kém theo Thong tu nay).

3. Cudi mdi ngay, co sé kinh doanh 1ap mot hoa don gia tri gia ting hodc hoa
don ban hang ghi s6 ti€én ban hang hoa, cung Umg dich vu trong ngay thé hi¢n trén
dong tong cong cua bang ké, ky té€n va gitr lién giao cho ngudi mua, cac lién khac
luan chuyén theo quy dinh. Tiéu thic “Tén, dia chi ngudi mua” trén hdéa don nay ghi
1a “ban 1€ khong giao hoa don”.

Piéu 19. Lap héa don khi danh muc hang hoéa, dich vu nhiéu hon sé dong
ctiia mot so héa don

Truong hop khi ban hang hoa, dich vu néu danh muc hang hoa, dich vu nhiéu
hon s6 dong ctia mot s6 hoa don, ngudi ban hang c¢6 thé 1ap thanh nhiéu hoa don
hodc lya chon mot trong hai hinh thirc sau:

1. Nguoi ban hang ghi lién tiép nh1eu so hoa dO'n Dong ghi hang hoa cu01
cung cua s6 hoa don trude ghi cum tir “tiép s6 sau” va dong ghi hang hoa dau sb
hoa don sau ghi cum tur “tiép so6 trudc”. Cac hoa don li¢t ké du cac mat hang theo
thr ty lién tuc tir hoa don nay dén hoéa don khéac. Thong tin ngudi ban, thong tin
nguoi mua dugc ghi day du & s6 hoa don dau tién. Chit ky va dau nguodi ban
(néu co), chir ky ngudi mua, gia thanh toan, phu thu, phi thu thém, chiét khau
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thuong mai, thué gia tri gia tang duogc ghi trong hoa don cudi ciing va gach chéo
phan con trdng (néu co).

Truong hop co s¢ kinh doanh sir dung hoa don ty in, viéc 1ap va in hoa don
thuc hién tryc tiép tir phan mém va sé lugng hang hoa, dich vu ban ra nhiéu hon s6
dong cua mot trang héa don, Cuc thué xem xét ting truong hop cu thé de chép
thuén cho co s¢ kinh doanh dugc sir dung hoa don nhleu hon mét trang néu trén
phan dau cua trang sau cua hoa don co hién thi: cing s6 héa don nhu cua trang dau
(do h¢ thong may tinh cap tu dong); cung tén, dia chi, MST cua ngudi mua, nguoi
ban nhu trang dau; cung mAau va ky hiéu hoa don nhu trang du; kém theo ghi chu
bang tiéng Viét khong dau ‘tiep theo trang truoc - trang X/Y” (trong d6 X 1a so thir
tur trang va Y 1a tong s trang ctia hoa don do6).”

2. Ngudi ban hang duoc str dung bang ké dé liét ké cac loai hang hoa, dich vu
da ban kem theo hoa don.

a) Noi1 dung ghi trén hda don

Hoéa don phai ghi rd “kém theo bang ké so........... , ngay...., thang..... nam......”.
Muc “tén hang” trén hoa don chi ghi tén goi chung ctia mat hang.

_Cac ti€u thirc khac ghi trén héa don thyc hién theo hudng dan tai khoan 2
bicu 16 Thong tu nay.

b) N1 dung trén bang ké

Bang ké do ngudi ban hang ty thiét ké phu hop voi dic diém, mau ma, chung
loai cua cac loai hang hoa nhung phai ddm bao cac ndi dung chinh nhu sau:

+ Tén ngudi ban hang, dia chi lién lac, ma s thué

+ Tén hang, s6 luong, don gid, thanh tién. Trudng hop nguoi ban hang ndp
thué gia tri gia tang theo phuong phap khau trir thi bang ké phai co tiéu thirc

“thué sudt gia tri gia tang” “tién thué gia tri gia tang”. Téng cong tién thanh toan
(chua c6 thué gia tri gia ting) dung véi s6 tién ghi trén hoa don gid tri gia ting.

Bang ké phai ghi 1 “kém theo hoa don sb... Ngay... thang.... nim” va c6 day
du céc chir ky ciia ngudi ban hang, chit ky cua ngudi mua hang nhu trén hoa don.

Truong hop bang ké c6 hon mét (01) trang thi cac bang ké phai dugc danh sO
trang lién tuc va phai dong dau giap lai. Trén bang ké cudi cung phai co day du
chir ky cua ngudi ban hang, chir ky cua ngu’orl mua hang nhu trén hoa don.

S6 bang ké phat hanh phu hop voi s6 lién hoa don. Bang ké duoc luu gitr cung
v6i hoa don dé co quan thué kiém tra, d6i chiéu khi can thiét.

Ngudi ban hang va ngudi mua hang thuc hién quan 1y va luu gitr bang ké kém
theo hoa don theo quy dinh.

Piéu 20. Xir Iy di véi hoa don da lap
1. Trudng hop lap héa don chua giao cho ngudi mua, néu phat hién hoa don
1ap sai, nguoi ban gach chéo cac lién va luu gitt s6 hoa don 1ap sai.
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2. Truong hop hoda don da 1ap va giao cho nguoi mua nhung chua giao hang
hoa, cung ung dich vu hodc héa don da 1ap va giao cho ngudi mua, ngudi ban va
nguoi mua chua ké khai thué néu phat hién sai phai hiy bd, ngudi ban va nguoi
mua lap bi€n ban thu hoi cac lién cua s6 hoa don da 1ap sai. Bién ban thu hoi hoa
don phai thé hién dugc 1y do thu héi hoa don. Ngudi ban gach chéo céc lién, luu
gilt s0 hoa don 13p sai va lap lai héa don mai theo quy dinh.

3. Truong hop hoa don da lap va giao cho ngudi mua, da giao hang héa, cung
ung dich vy, nguoi ban va nguoi mua da ké khai thu€, sau do phat hién sai sot thi
nguoi ban va ngudi mua phai 1ap bién ban hodc co6 thoa thuan bang van ban ghi rd
sai sot, dong thoi ngu’(‘fi ban 1ap hoa don di€u chinh sai sot. Hoa don ghi o diéu
chinh (tang, gidm) s6 lugng hang hoa gi4 ban, thué suat thué gid tri gia tang... , tién
thué gia tri gia tang cho hoa don sb..., ky hiéu... Can clr vao hoa don diéu chmh
nguoi ban va nguoi mua ké khai dleu chinh doanh sb mua, ban, thué dau ra, dau
vao. Héa don di€u chinh khong dugc ghi s6 am (-).

4. Hudng dan xtr Iy ddi v6i hoa don da 1ap trong mot s6 truong hop cu thé thyc
hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 21. Xir 1y héa don trong cac truong hop khong tiép tuc sir dung

1. T6 chirc, hd, ca nhan thong bao véi co quan thué hoa don khong tiép tuc sir
dung trong céc truong hop sau:

a) To chirc, hd, ca nhan dugc co quan thué chip thuan ngung st dung ma sd
thué (con goi 1a dong ma so thu€) phai dung viéc st dung céc loai hoéa don da
thong bao phat hanh con chua st dung;

b) T6 chtic, hd, ca nhan phat hanh loai hoa don thay thé phai dimg sir dung cac
s0 hoa don bi thay thé con chua st dung;

¢) Tb chuc, ho, ca nhan kinh doanh mua héa don cua co quan thué khong tiép
tuc st dung thi t6 chtrc, ho, cd nhan mua héa don phai tién hanh huy héa don theo
huéng dan tai Diéu 29 Thong tu nay;

d) Hoéa don mét, chay, hong theo hudng dan tai Diéu 24 Thong tu nay.

2. Co quan thué quan 1y truc tiép c6 trach nhiém thong bao hét gia tri str dung
cua cac héda don sau:

- Héa don khong tiép tuc st dung do t6 churc, ho, ca nhan thong bao vdi co
quan thué thudc cac truong hop néu tai khoan 1 Diéu nay.

- Héa don chua 1ap ma t6 chuc, hd, c4 nhan kinh doanh bo trdn khoi dia chi
kinh doanh ma khong thong bao vdi co quan thugé;

- Hoa don chua 1ap cta to chtrc, hd, c4 nhan ty ¥ nging kinh doanh nhung
khong thong bao vdi co quan thugé;

- Hoéa don mua cta co quan thué ma t6 chirc, hg, ca nhan ¢6 hanh vi cho, ban.
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Piéu 22. Sir dung héa don bat hop phap

Str dung hoa don bat hop phap 1a viéc str dung hoéa don gia, héa don chua co
gia tri sir dung, hét gia tri st dung.

Hoa dqn gid 1a hoa don dugc in hodc khoi tao theo mﬁ}l hoéa don da dugc phat
hanh cua t6 chire, c4 nhan khac hoac in, khoi tao trung s6 cia cung mot ky hi¢u
hoa don.

Hoa don chua c6 gia tri st dung la hoa don da dugc tao theo hudng dan tai
Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoa don heét gid trj st dung 1a hoa don da lam du thu tuc phat hanh nhung o
chtrc, ca nhan phat hanh thong bao khong ti€p tuc sir dung nira; cac loai hdéa don bi
mat sau khi da thong bao phat hanh dugc t6 chuc, ca nhan phat hanh bao mat voi
co quan thué quan ly truc tiép; hoa don cua cac to chire, ca nhan da ngumg sir dung
ma sO thué (con goi 1a dong ma so thue).

Piéu 23. Sir dung bat hop phap héa don

1. Str dung bat hop phap hoa don 1a viéc 1ap khong héa don; cho hogic ban hoa
don chua 13p dé to6 chtic, ca nhan khac lap khi ban héng hoa, cung I:J:ng dich vu
(trur cac truong hop dugce sir dung héa don do co quan thué ban hodc cap va truong
hop dugc uy nhiém 1ap hoa don theo huong dan tai Thong tu nay); cho hodc ban
hoéa don da lap dé to6 chuc, ca nhan k‘héc hach toan, khai tl}ué hoac thanh toan von
ngan sach; 1ap hoa don khong ghi day du cac ndi dung bat budc; 1ap hoa don sai
léch ndi dung gitra cac li€n; dung hoéa don ctia hang hoa, dich vu nay dé chung
minh cho hang hoa, dich vu khéc.

2. Mot s6 truong hop cu thé duge xac dinh 1a st dung bat hop phap hoa don:

- Héa don ¢6 ndi dung dugc ghi khong c6 thuc mot phﬁn hoac toan bd.

- Str dung héa don ciia t6 chirc, ca nhan khac dé ban ra, dé hop thic héa hang
hoa, dich vu mua vao khong c6 ching tir hodac hang hoéa, dich vu ban ra dé gian lan
thué, dé ban hang hdéa nhung khong ké khai nop thué.

- Str dung héa don cua t6 chuc, ca phép khac dé ban hang hoa, dich vu, nhung
khong ké khai nop thué, gian 1an thué; dé hop thirc hang hoa, dich vu mua vao
khong c6 chung tur.

- Héa don ¢6 sy chénh léch vé gia tri hang hoa, dich vu hodc sai 1éch cac ti€u
thirc bat budc gitra cac lién cua hoa don.

- Su dung hoa don ban hang hoa, dich vu ma co quan thué, co quan cong an va
cac co quan churc nang khac da két luan 1a sir dung bat hop phap hoa don.

Diéu 24. Xir Iy trong truwong hop mit, chay, héng héa don

1. T6 chirc, hd, ca nhan kinh doanh néu phat hién mat, chay, hong hoa don da

1ap hodc chua lap phai 1ap bao cao vé viéc méat, chay, hong va thong bao véi co
quan thué quan Iy truc tiép (mau s6 3.8 Phu luc 3 ban hanh kém theo Thong tu nay)
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cham nhit khong qua nam (05) ngay ké tir ngdy xdy ra viéc mat, chdy, hong hoa
don. Trudong hop ngay cudi cing (ngay thir 05) tring v6i ngay nghi theo quy dinh
ctia phép luat thi ngdy cudi cliing cta thoi han duoc tinh 1a ngdy tiép theo cua ngay
nghi do.

2. Trudong hop khi ban hang hoa, dich vu nguoi ban da 1ap hda don theo diung
quy dinh nhung sau d6 ngudi ban hodc ngudi mua lam mat, chdy, hong lién 2 hoa
don ban gbc di 1ap thi nguoi ban va ngudi mua 14p bién ban ghi nhan sy viéc,
trong bién ban ghi 5 lién 1 ctia hda don ngudi ban hang khai, ndp thué trong thang
nao, ky va ghi rd ho té€n ctia nguoi dai dién theo phap luat (hodac nguoi dugce uy
quyén), dong diu (néu co) trén bién ban va ngudi ban sao chyp lién 1 cua hoa don,
ky xac nhan cta ngudi dai dién theo phap luat va dong diu trén ban sao hoa don dé
giao cho nguoi mua. Nguoi mua duoc sir dung hoa don ban sao c6 ky xac nhan,
dong dau (neu cd) cua nguoi ban kem theo bién ban vé viéc mat, chay, hong lién 2
hoa don dé lam chung tir ké toan va ké khai thué. Nguoi ban va ngudi mua phai
chiu trach nhiém vé tinh chinh x4c cta viéc mat, chdy, hong hoa don.

Truong hop mat, chay, hong hoa don lién 2 da st dung c6 lién quan dén bén
thr ba (vi du: bén thir ba 1a bén van chuyén hang hodc bén chuyén hoa don) thi cin
clr vao viéc bén thr ba do ngudi ban hodc nguoi mua thué dé xac dinh trach nhiém
va xur phat nguoi ban hoac ngudi mua theo quy dinh.

Picu 25. Sir dung héa don ciia ngwdi mua hang

1. Nguoi mua dugc sir dung hoa don hop phap theo quy dinh phap luat dé chimg
minh quyén st dung, quyén s& hiru hang héa, dich vu; hudng ché 6 khuyén mai, ché
d6 hau mai, x6 sd hodc duge bdi thuong thiét hai theo quy dinh ctia phap luat; duoc
dung de hach toén ké toan hoat dong mua hang hoa, dich vu theo quy dinh cua phap
luat vé ké toan; ké khai cac loai thué; dang ky quyén sir dung, quyén so hiru va dé ké
khai thanh toan von ngan sach nha nudc theo cac quy dinh cia phép luat.

2. Hoéa don duogc sir dung trong cac truong hop tai khodn 1 phai la:

- Hoa don mua hang hoa, dich vu ban géc, lién 2 (lién giao khach hang), trur
cac truong hop néu tai khoan 1 Dic¢u 4 va Di€u 24 Thong tu nay.

- Héa don ghi day du cac chi tiéu, ndi dung theo quy dinh va phai nguyén ven.

- S6 liéu, chir viét, danh may hodc in trén hdéa don phai rd rang, dﬁy du, chinh
xac theo ding quy dinh, khong bi tay x6a, sua chira.

- Hoa don khong thudc cac truong hop néu tai Piéu 22 va Diéu 23 Thong tu ndy.
Chuong IV

QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SU DUNG HOA PON

Diéu 26. Quyén va nghia vu cia to chire, hg, ca nhan ban hang héa, dich vu
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1. T chuc, ho, ca nhan ban hang hoa, dich vu c6 quyén:

a) Tao h()Na don tyu in, hoa don dat in dé sir dung néu dap tng du cac diéu kién
theo hudng dan tai Thong tu nay;

b) Mua hoa d~0'n do Cuc Thué phat hanh néu thudc dbi tuong dugc mua hoa
don theo huong dan tai Thong tu nay;

¢) Str dung héa don hop phap dé phuc vu cho cac hoat dong kinh doanh;

d) Tir chdi cung cip cac s6 ligu vé in, phat hanh, sir dung hoa don cho cac t6
chtrc, ca nhan khong c6 tham quyén theo quy dinh ctua phap luat;

d) Khiéu kién cac to chirc, ca nhan c6 hanh vi xdm pham cac quyén tao, phat
hanh va stir dung héa don hop phap.

2. T6 chire, c4 nhan ban hang hoa, dich vu c6 nghia vu:

a) Quan ly cac hoat dong tao héa don theo huéng din tai Thong tu nay;

b) Ky hop déng dit in hoa don véi cac to chic nhan in c6 du diéu kién
hudéng dan tai khoan 4 Dleu 8 Thong tu nay trong truong hop dat in hoa don; ky
hop ddng mua phan mém ty in héa don véi cac td chirc cung ing phan mém du

diéu kién huéng dan tai khoan 3 Diéu 6 Thong tu nay trong trudng hop sir dung
hoa don tu in;

c) Lap va gui Thong bdo phat hanh hoa don theo quy dinh;

d) Lap va giao hoa don khi ban hang héa, dich vu cho khach hang, trur truong
hop khong bat budc phai 1ap hoa don theo huéng dan tai Thong tu nay;

~d) Thuong xuyén tu kiém tra viéc st dung hoa don, kip thoi ngin ngira cac
biéu hi¢n vi pham;

e) Bdo cdo tinh hinh sir dung hoa don cho co quan thué quan 1y truc tiép theo
hudng dan tai Biéu 27 Thong tu nay.

Piéu 27. Bao cao tinh hinh sir dung héa don

Héng qu, td chirc, ho, c4 nhan ban hang hoa, dich vu (tru ddi tuong duoc co
quan thu¢ cap hoa don) co trach nhiém ndp Bao cao tinh hinh sir dung hoéa don cho
co quan thué quan ly tryc tiép, ké ca truong hop trong ky khong str dung hoa don.
Bao cdo tinh hinh str dung hoa don Quy I ndp cham nhat la ngay 30/4; quy II ndp
cham nhat 1a ngay 30/7, quy III ndp cham nhat la ngay 30/10 va quy IV nop cham
nhat l1a ngay 30/01 ciia nam sau (mau so 3.9 Phu luc 3 ban hanh kém theo Thong tu nay).
Truong hop trong ky khong sir dung hoa don, tai Bao cao tinh hinh st dung hoa
don ghi s6 lugng hdéa don st dung bang khong (=0)

Riéng doanh nghiép md&i thanh 18p, doanh nghiép sir dung hoa don tu in, dat
in c6 hanh vi vi pham k‘héng,du’qc st dung hda don ty in, dat in, doanh Qghiép
thudc 10§i rui ro €ao vé thué thudoc dién mua héa don cta co quan thué theo
hudéng dan tai Biéu 11 Thong tu nay thuc hién nop Bao cdo tinh hinh st dung
hoa don theo thang.
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Thoi han ndp Bao cdo tinh hinh sir dung hoa don theo thang chdm nhat 1a ngay 20
cua thang tiép theo. Viéc ndp Bdo cdo tinh hinh str dung hoa don theo thang dugc
thuc hién trong thoi gian 12 thang ké tur ngay thanh 1ap hoac ké tir ngay chuyen
sang dién mua hoa don cta co quan thué. Hét thoi han trén, co quan thué kiém tra
viéc bo céo tinh hinh sir dung héa don va tinh hinh ké khai, nop thué dé thong bao
doanh nghiép chuyén sang Béo céo tinh hinh sir dung héa don theo quy. Trudng
hop chua c6 thong bao cua co quan thué, doanh nghiép tiép tuc bao cao tinh hinh
st dung hoa don theo thang.

T6 churc, ho, ca nhan ban hang hoéa, dich vu c6 trach nhiém ndp bao cio tinh
hinh sir dung hoa don khi chia, tach, sap nhap, giai thé, pha san, chuyén doi so
hitu; giao, ban, khoan, cho thué doanh nghi¢p nha nudc cung véi thoi han ndp hd
s0 quyét toan thué.

Truong hop to chirc, hd, ca nhan chuyen dia diém kinh doanh dén dia ban khac
dia ban co quan thué dang quan ly tryc tiép thi phai ndp bao cdo tinh hinh sir dung
hoa don véi co quan thué noi chuyén di.

Hoéa don thu cudc dich vu vién théng, hoa don tién dién, hoa don tién nudc,
héa don thu phi dich vu cua céc ngan hang, vé van tai hanh khach cta cac don vi
van tai, cac loai tem, vé, thé va mot sb truong hop khac theo hudng dan cta Bo Tai
chinh khong phai bao cdo dén timg s6 hoa don ma bao cio theo sb luong (tong sé)
hoa don. Co s¢ kinh doanh phai hoan toan chiu trach nhiém truéc phap luat vé
tinh chinh xac cua s6 luong hoa don con ton dau ky, tong s da sir dung, tong s6
x6a bo, mat, hiy va phai dam bao cung cap dugc sb lidu hoa don chi tiét (tir sb..
dén s6) khi co quan thué yéu cau.

Diéu 28. Luru trix, bao quan héa don

1. Héa don ty in chua l1ap duogc luu trir trong hé théng may tinh theo ché do
bao méit thong tin.

2. Hbéa don dédt in chua 13p duogc luu trir, bao quan trong kho theo ché do luu
trir bdo quan ching tir c6 gia.

3. Hoa don da 1ap trong cac don vi ké toan duoc luu trir theo quy dinh luu trir,
bao quan ching tu ke toan.

4. Hba don da 1ap trong cac td chirc, ho, c4 nhan khong phai 1a don vi ké toan
duoc luu trit va bao quan nhu tai san riéng cua to chuc, ho, ca nhan do.

Piéu 29. Hiy héa don

1. Héa don dugc xac dinh da huy

- Héa don in thu, in sai, in trung, in thira, in hong; cac ban phim, ban kém va
cac cong cu co tinh nadng tuong ty trong viéc tao hoa don dat in dugc xac dinh da
huy xong khi khong con nguyén dang cua bat ky mot to hoa don nao hodc khong

con chir trén to héa don dé c6 thé lap ghép, sao chup hodc khoéi phuc lai theo
nguyén ban.
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- Héa dO'n tu in d}rqg xac dinh da huy xong néu ph?m mém tao hoa don duoc
can thi€p dé khong thé ti€p tuc tao ra hoa don.

2. Céac truong hop huay hoa don

a) Hoa don dat in bi in sai, in trung, in thira phai duoc huy trude khi thanh ly
hop dong dat in hoa don;

b) T6 chuc, ho, ca nhan c6 héa don khong tiép tuc st dung phai thyc hién huy
hoa don. Thoi han huy héa don cham nhat 12 ba muoi (30) ngay, ké tir ngay thong
béo voi co quan thué. Truong hop co quan thué di thong bao hoa don hét gia tri sur
dung (tror truong hop thong bao do thuc hién bién phdp cudng che ng thué), to
chire, ho, ca nhan phai hiy hoa don, thoi han huy héa don cham nhat 1a mudi (10)
ngay k& tir ngay co quan thu¢ thong bao hét gia tri st dung hodc tir ngay tim lai
duoc hoa don da mat;

c¢) Cac ]oai hoa don da lap cua cac don vi ké toan duoc hiy theo quy dinh cua
phap luat veé ké toan;

d) Céc loai héa don chua 1ap nhung 1a vat chiing cta cac vu an thi khong huy
ma dugc xu 1y theo quy dinh cta phép luat.

3. Huy hoa don cua td chirc, hd, c4 nhan kinh doanh

a) T6 chuc, ho, ca nhan kinh doanh phai 1ap Bang kiém ké héa don can hiy;

b) T6 chuc kinh doanh phai thanh 1dp Hoi dong huy hoa don. Hoi dong hiy
hoa don phai c6 dai di¢n lanh dao, dai dién bd phan ké toan cua to chuec.

Ho, ca nhan kinh doanh khong phai thanh 1ap Hoi dong khi huy hoa don;

¢) Cac thanh vién Hoi dong hﬁry hoa don phai ky vao bién ban huy hoa don va
chiu trach nhiém trudc phap luat néu co6 sai sot;

d) Ho so hity héa don gom:

- Quyét dinh thanh 1ap Hoi ddng huy héa don, trir truong hop hd, ca nhan
kinh doanh;

- Bang kiém ké hoa don can hiy ghi chi tiét: tén hoa don, ky higu mau s6 hoa
don, ky hi€u hoa don, s6 lugng hoa don huy (tir s6... dén s0... hodc ké chi tiét ting
s0 hoa don néu so hoa don can huy khong lién tuc);

- Bién ban huy hoa don;

- Thong bao két qua huy hoa don phai c6 noi dung: loai, ky hiéu, sO luogng hoa

don huy tir sb... dén sb, Iy do huy, ngay gio hay, phuong phap huy (miu sb 3.11
Phu luc 3 ban hanh kém theo Thong tu nay).

Hb so huy hoa don duge luu tai td chic, ho, ca nhan kinh doanh sir dung hoa
don. Riéng Thong bao két qua huy hoa don du’oc 1ap thanh hai (02) ban, mdt ban
lru, mot ban gui dén co quan thué quan 1y truc tiép chdm nhat khong qua nim (05)
ngay ké tir ngay thuc hién huy héa don.



48 CONG BAO/S6 533 + 534/Ngay 28-5-2014

4. Hiry hoa don ciia co quan thué

Co quan thué thyc hién huy hoa don do Cuc thué dat in da thong bao phat hanh
chua ban hoac chua cap nhung khong ti€p tuc st dung.

Tong cuc Thué c6 trach nhiém quy dinh quy trinh hity héa don do Cuc thué
dat in.

) ChuwongV
KIEM TRA, THANH TRA VE HOA PON

Picu 30. Kiém tra viéc in, phat hanh, quan ly, sir dung héa don

1. Kiém tra tai tru s co quan thué

a) Co quan thué thyc hién kiém tra viéc in, phat hanh, quan ly, st dung hoa
don trén béao cdo tinh hinh st dung hoa don cua cac t6 chuc, hg, ca nhan;

b) Truong hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham, trong
tho1 han ndm (05) ngay lam viéc ké tir ngay phat hi¢n, co quan thué c6 van ban yéu
cau to chuc, ho, ca nhan bao cdo giai trinh.

2. Kiém tra hoa don tai tru s& cua td chtc, hd, ca nhan sir dung héa don

a) Truong hop to chic, ho, ca nhén khong giai trinh hodc giai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra héa don tai tru so cua to
chtrc, ca nhan;

b) Noi dung kiém tra hoa don duge quy dinh cu thé trong quyét dinh kiém tra
tai tru s& hodc diém ban hang cua don vi gém: can cu phap ly dé kiém tra; ddi
tugng kiém tra; ndi dung, pham vi kiém tra; thoi gian tién hanh kiém tra; trudng
doan kiém tra va cac thanh vién cta doan kiém tra; quyén han va trach nhiém cia
doan kiém tra va ddi tugng kiém tra;

¢) Thu trudng co quan thué quan 1y tryc tiép to chic, hd, ca nhin ra quyét dinh
kiém tra va chiu trach nhiém vé quyét dinh kiém tra;

d) Cham nhat 1a nam (05) ngay lam viéc ké tir ngay ky quyét dinh, quyet dinh
kiém tra hoa don tai tru s& cua t chirc, ho, ca nhan phai duoc gui cho to chuc, ho,
ca nhan. Trong thoi gian ba (03) ngay 1am viéc ké tir ngdy nhan duoc quyét dinh
kiém tra hoa don hodc trude thoi diém tién hanh kiém tra héa don tai tru s to
chire, ho, ¢4 nhan, néu td chic, hd, ca nhan chirng minh duoc viéc 1ap, phat hanh,
stt dung hoa don dung quy dinh thi Thi truéng co quan thué ra quyét dinh bai bo
quyét dinh kiém tra hoa don;

d) Viéc kiém tra phai duoc tién hanh trong thoi han mudi (10) ngay 1am viée
ké tir ngay co quan thué ban hanh quyét dinh kiém tra. Trudng hop khi nhan dugc
quyét dinh kiém tra hoa don, t6 chirc, hd, c4 nhan dé nghi hoan thoi gian tién hanh
kiém tra thi phai c6 van ban giri co quan thué néu 6 1y do va thoi gian hodn dé co
quan thué xem xét quyét dinh. Trong thoi han nam (05) ngay lam viéc ké tir ngay
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nhan duoc vin ban dé nghi hodn thoi gian kiém tra, co quan thué thong bao cho to
chtrc, hg, ca nhan biét vé€ vi¢c chap nhan hay khong chap nhan vé viéc hoan thoi
gian ki€ém tra.

Thot gian kiém tra hoa don tai tru so, ctra hang cua td chtrc, hd, ca nhan khong
qué nam (05) ngay lam vi¢c ké tir ngay bat dau kiém tra. Trong trudong hop can
thiét Thu trudng co quan thué co thé gia han thoi gian kiém tra mot lan, thoi gian
gia han khong qua nam (05) ngay lam viéc.

Trong thdi han nim (05) ngdy 1am viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai 1ap Bién ban kiém tra.

T6 chirc, hd, ca nhan bi kiém tra duge quyén nhan bién ban kiém tra hoa don,
yéu cau giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién ban
kiém tra (néu c0);

e) Xur 1y két qua kiém tra

- Cham nhat nim (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi to
chtrc, ca nhan bi ki€ém tra, truéng doan ki€m tra phai bao cdo nguoi ra quyét dinh
kiém tra vé két qua kiém tra. Truong hop phat sinh hanh vi vi pham phai xtr phat
vi pham hanh chinh thi trong tho1 han khong qua mudi (10) ngay lam viéc ké tu
ngay ky bién ban, Thu trudéng co quan thué phai ra quyét dinh xur phat vi pham
hanh chinh. T6 chtrc, hg, cd nhan bi ki€m tra c6 nghia vu chap hanh quyét dinh xu
1y két qua kiém tra.

- Trudng hop qua kiém tra phat hién hanh vi vi pham vé quéan 1y, str dung héa
don dan dén phai xtr Iy v€ thué thi tuy theo tinh chat, mirc 46 vi pham ma co quan
thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh ctia Luat Quan
1y thue€, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Diéu 31. Thanh tra vé héa don

Viéc thanh tra vé hoa don dugc két hop voi viée thanh tra chip hanh phap luat
thué tai tru s& nguoi ndp thue.

) Chuong VI
TO CHUC THUC HIEN

Diéu 32. Hi¢u lyc thi hanh

1. Thong tu nay c¢6 hi¢u lyc thi hanh tir ngay 01 thang 6 nam 2014. Bai bo
Thong tu s6 64/2013/TT-BTC ngay 15/5/2013 caa Bo Tai chinh hudng dan thi
hanh Nghi dinh s6 51/2010/ND-CP ngay 14/5/2010 ctua Chinh pht quy dinh vé
héa don ban hang hoa, cung tng dich vu. Cac ndi dung hudng dan vé hoa don
tai cic vin ban trudc day trai voi Thong tu nay déu bai bo. Cac van ban huéng
dan khac vé hoa don khong trai véi Thong tu ndy van con hiéu lyc thi hanh.
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2. Cac doanh nghiép, td chire kinh doanh dang sur dung hoa don tu in, hoa don
dat in trudc ngay Thong tu nay c6 hi¢u lyc thi hanh néu khong thudc doi tuong
chuyén sang mua hoéa don ctia co quan thué tir ngay Thong tu nay cé hi¢u lyc thi
hanh thi van thudc doi tugng dugc tao hoa don tu in, hda don dat in.

Déi voi hoa don dat in, ty in doanh nghiép, to chirc kinh doanh di thuc hién
Thong bao phat hanh theo huéng dan tai Thong tu s6 153/2010/TT-BTC ngay
28/9/2010, Thong tu so 64/2013/TT-BTC ngay 15/5/2013 ctia B Tai chinh thi
duogrc ti€p tuc str dung.

3. T ngay 01/6/2014, co quan thué khong tiép nhan Thong bao phat hanh héa
don xuat khau.

Trudng hop cac doanh nghiép, to chirc kinh doanh chua str dung hét cac sé hoa
don xuat khau da dat in va thyc hién Thong bao phat hanh theo hudng dan tai
Thong tu s6 153/2010/TT-BTC ngay 28/9/2010, Thong tu s6 64/2013/TT-BTC
ngay 15/5/2013 ctia B Tai chinh va van c¢6 nhu cau ti€p tuc su dung thi dang ky so
lugng hoa don xuat khau con ton va giri dén co quan thué quan ly truc tiép cham
nhat 1a ngay 31/7/2014 (Mau s6 3.12 Phu luc 3 ban hanh kém theo Thong tu nay).
Tu ngay 01/8/2014, cac s6 hoa don xuat khau con ton da dang ky theo quy dinh tai
Khoan nay duogc tiép tuc st dung. Cac s6 hoa don xuat khau chua dang ky hoac
dang ky sau ngay 31/7/2014 khong c6 gia tri st dung. Doanh nghiép thuc hién huy
hoa don xuat khau theo huéng dan tai Diéu 29 Thong tu nay va st dung hoa don
GTGT, hoa don ban hang cho hoat dong xuat khau hang héa, cung ung dich vu ra
nudc ngoai theo hudng dan tai Thong tu nay.

4. Thong tu nay gff)m 5 Phu luc, céc phu luc tur phu luc 1 dén phu luc 4 c6 tinh
bat budc, phu luc 5 c6 tinh chat tham khao (khong bat budc).

Piéu 33. Trach nhiém thi hanh

1. Co quan thué cac cap c6 trach nhiém pho bién, huéng dan cac t6 chuc, ho,
ca nhan kinh doanh, khong kinh doanh va ngudi mua hang héa, dich vu thuc hién
theo ndi1 dung Thong tu nay, ki€m tra va xtr ly cac vi pham cua t6 chirc, ho, ca
nhan stir dung héa don.

2. Tb chirc, hd, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va st
dung hoa don thuc hién day du cac hudng dan tai Thong tu nay.

Trong qué trinh thyc hi¢n néu ¢6 vuong mic, dé nghi cac td chirc, ca nhan
phan anh kip thoi vé Bo Tai chinh d€ nghién ctru giai quyét./.

KT. BQO TRUONG
THU TRUONG

Pd Hoang Anh Tuin
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Phu luc 1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kem theo Thong tw so 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua B¢ Tai chinh)

1.1. Tén loai héa don: Gom: Hoa don gia trl gia tang, Hoa don ban hang; Phiéu
xuit kho kiém véan chuyen noi bo; Phiéu xuét kho hang giri ban dai ly, tem; vé; the.

1.2. Ky hiéu miu s6 héa don (miu héa don): ky hiéu mau sé héa don c6 11
ky tu

e 2 ky tur d4u thé hién loai héa don

e THi da 4 ky tu tiép theo thé hién tén hoa don

e 01 ky tu tiép theo thé hién sb lién ctia hoa don

e 01 ky tu tiép theo 1a *“/” dé phan biét s6 lién véi s thir tu cia mau trong mot
loai hoa don.

e 03 ky tu tiép theo 1a s6 tht tu ciia mau trong mot loai hda don.

Bang ky hiéu 6 ky tu dau ctia mau hoa don:

Loai hoa don Mau sb
1- Héa don gia tri gia tang. 01GTKT
2- Hoa don ban hang. 02GTTT
3- Héa don ban hang (danh cho t6 chirc, ca nhan trong khu phi 07KPTQ

thué quan).

4- Cac chung tir duoc quan 1y nhu hoa don gdm:
+ Phiéu xuat kho kiém van chuyén hang hoa ndi bo; 03XKNB
+ Phiéu xuat kho giri ban hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: Mau thir nhat cta loai hoa don gia
tri gia tang 2 lién.

S6 thtr ty mau trong mot loai hdéa don thay d6i khi ¢c6 mot trong cac ti€u chi
trén mau hda don da thong bao phat hanh thay d6i nhu: mdt trong céc ndi dung bat
bugc; kich thudce cia héa don; nhu cau st dung hoéa don dén ting bd phén st dung
nham phuc vu cong tac quan ly...

- Béi voi tem, vé, thé: Bat budce ghi 3 ky tu dau dé phan biét tem, vé, thé thude
loai hoa don gia tri gia tang hay hdéa don ban hang. Cac thong tin con lai do t6
chuc, ¢4 nhan ty quy dinh nhung khong vuot qué 11 ky tu.

Cu thé:

o Ky hiéu 01/: dbi v6i tem, vé, thé thudc loai hoéa don GTGT

o Ky hi¢u 02/: ddi voi tem, vé, thé thude loai hoa don ban hang

1.3. Ky hiéu héa don: ky hiéu hoa don c6 6 ky tu ddi voi hoa don cua cac to
churc, ¢ nhan ty in va dat in va 8 ky tu doi véi héa don do Cuc Thué phat hanh.
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o 2 ky tu dau dé phan biét cac ky hiéu hoa don.

Ky tu phén biét 1a hai chir cai trong 20 chir cai in hoa ciia bang chit cai tiéng
Viét bao gom: A,B,C,D,E,G,H,K, L, M,N,P,Q,R,S, T, U, V, X, Y;

o3 kytu cudi cung thé hién nim tao héa don va hinh thic héa don.

Nim tao hoa don duoc thé hién bé‘mg hai sb cudi ctia nam;

Ky hi¢u cua hinh thirc hdéa don: stir dung 3 ky hi¢u:

E: Hbéa don dién tur,

T: Hoéa don tu in,

P: Hoa don dat in;

- Gitta hai phan dugc phan cach bang dau gach chéo (/).

AA/11E: trong d6 AA: 1a ky hi¢u hoa don; 11: hdéa don tao nam 2011; E: 1a ky
hiéu hoa don dién tu;

AB/I12T: trong d6 AB: 1a ky hi¢u héa don; 12: hoa don tao nam 2012; T: 1a ky
hiéu hoa don tu in;

AA/13P: trong do AA: 1a ky hiéu héa don; 13: hoa don tao nam 2013; P: 1a ky
hi¢u héa don dat in.

bé phan bi¢t héa don qét in ctia cac Cuc Thué va héa} don cua cac to chuc, ca
nhan, hoa don dq Cuc Thug in, phat hanh thém 02 ky tu dau ky hi¢u (goi 1a ma hoa
don do Cuc Thu¢ in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hoa don ¢ ky hiéu do Cuc Thué Ha Noi dit in, tao nam 2011;

03AB/12P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dit in, tao nim 2012;

(Danh sich Ma héa don cia Cuc Thué cdc tinh, thanh phé truc thuéc Trung
wong phat hanh theo Phu luc 2 kem theo Thong tw so 39/2014/TT-BTC)

1.4. SO thir tw héa don: ghi bang diy s tu nhién lién tiép trong cing mot ky
hiéu héa don, bao gdbm 7 chir so.

1.5. Lién hoa don: Mbi s6 hoa don phai co tir 2 lién tré 1én va t6i da khong
qué 9 lién, trong do 2 lién bat budc:

o Lién 1: Luu

o Lién 2: Giao cho nguoi mua

Céc lién tu lién thu 3 tré di dugce dat tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh.

1.6. Tén, ma so thué cia to chirc nhan in héa don, to chirc cung cap phan
mém ty in héa don: dat & phan dudi cung, chinh gitra hodc bén canh cta to hda don./.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TIiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw sé6 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua B¢ Tai chinh)

Tinh, thanh phé M3i Tinh, thanh phé
HaNoi | 34 |Binh Thugn
HaiPhong | 35 |VingTaw
(HOChiMinh | 36_|PongNai
PaNang | 37 |BinhDuong
NamPmh ] 38 |Binh Phuge
‘HaNam | 39 |TayNiph
 HaiDwong | 40 |QuangNam
HungYén | 41 |Binhbiph
ThaiBinh | 42 |KhanhHoa
LongAn | 43 |QuangNgai
TienGiang | 44 |PhaYén
BenTre | 45 |Ninh Thugn
Pong Thap ] 46 | ThaiNguyén
VinhLong |- 47 |BacKan
| AnGiang | 48 |CaoBang
Kién Giang | 49 |LangSon
CanTho | 50 |TuyénQuang
BacLiew ] 51 |HaGiang
CaMaw | 52 |YénBai
TraVioh 53 |LaoCai
SocTrang | 54 |HoaBinh
BacNioh ] 55 |Ssomla
BicGiang | 56 |bi¢gnBien
VinhPhae | 57 |QuangNinh
PhaTho ] 58 |LamPbong
NinhBinh | 59 |Gialat
| ThanhHoéa | 60 |PakLak
Ngh¢An | 61 |KonTum
HaTih ] 62 |LaiChaw
QuangBinh | 63 |HauGiang
QuangTri | 64 |PakNéng

Thira Thién - Hué
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) Phu luc 3
CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Théng tw sé 39/2014/TT-BTC
ngay 31 thang 3 nam 2014 cua Bo Tai chinh)

3.1. Miu Héa don Gia tri gia ting do Cuc Thué phat hanh

TEN CUC THUE................ Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: 01AA/14P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....

D S F:Ie] o | RSP PRTR
SO TA1 KNOAN. ..ot e e e e et e e e e e e e et eeeeeeeeeeaaaaas

STT | Tén hang hoa, dich vu | Pon vi tinh | S6 luong | Pon gia Thanh tién

1 2 3 4 5 6=4x5

Nguodi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau, ghi r6 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in......., M s thué............ )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguodi mua
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3.2. Miu Héa don ban hang do Cuc Thué phat hanh

TEN CUC THUEK................ Mau s6: 02GTTT3/001
HOA DON BAN HANG
Ky hiéu: 03AA/14P
Lién 1: Luu S6: 0000001
Ngay......... thang......... nam 20.....
Pon VI DAN hANG:.....oiiiiii e eeabae e
VI SO TUE: ...,
D S P e] 1| RO
Dién thoai:.....ccoooovvvveii, SO A1 KROAN. ...
HO t€n NEUOT MUA NANG.....ccvieeiiieeiiecieece ettt et e et e e e eneeenneas
S 106 (01 T4 TP
M SO THUE: ...,
D I -] o | SO RN
S8 AT KIOAI. ...
STT| Ténhanghoa, dichvu |Donvitinh | S6luong | Pongia | Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoa, diCh VU:.....c.oiiiiii e
SO 118N VIEt DANG CHE: ..o
Ngudi mua hang Nguodi ban hang
(Ky, ghi 15 ho, tén) (Ky, dong dau, ghi 1 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in......., Ma sb thué............ )

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguodi mua
- Lién 3: ...
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3.3. Miu Pon dé nghi mua héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI MUA HOA PON

KINR UL ittt et et et e bt ate et e e s aaeenbeennaeenraas
I. T6 chirc, ca nhan d& nghi Mua NOA OM: ...........ovoiveieeieeeeeeeeeeeeeeeeeeeeee e
1. Tén t6 chirc, cA NhAN (GAi theo dANg Ky thUS): .........ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees s,
2. MA SO HUE: ..o
3. Dia chi tru s& chinh (Ghi theo dAng Ky thUS): .............ooeeeeeeeeeeeeeeeeeeeeeeeeeeee e
4. Pia chi nhan thong bao thué (Ghi theo dang ky thué): .............cooweeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeees
5. S0 difn thoai TAN MG: .......o..ovivieieeeeeeeeeeeeeeee et
F 0O @I .ottt
el D) W1 01 10 ST RSO PR PP
6. Nguoi dai dién theo phap Wit (Ghi theo dAng ky thu@):...........ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees
7. VON Aidu 18 (2R theo SO A GOP TUL): ..o
8. SO TWONE 120 @ONE: ...t enaees
9. Tén nguoi mua héa don (Doi véi hé kinh doanh thi tén nguwoi mua héa don la chii hé kinh
doanh, truong hop chii hé ity quyén cho nguwoi khdc thi phdi kém gidy 1ty quyén): .....................
S6 CMIND ngudi @i mua BOa GOM: ...
NEAY CAP oo, INOT CAP:ateeenitie ettt ettt et este e sbee e s

IL S6 lwong hoa don, chirng tir dé nghi mua: )
bé nghi co quan thué ban hoa don, chung tir d€ str dung theo s6 luong va loai nhu sau: )
Pon vi tinh: So6

Loai o S6 lwgng St dung trong ky Con So
, Ton dau . . . z. | lwong
STT | héa don, | | . mua ky St | Xéa £ - A cuol ’
. . | Ky trwée . . | Mat | Hay | COng . mua
chirng twr trudc dung | bo ky kY nay

Téi xin cam két:

D3 nghién ctru k¥ cac quy dinh trong Luat thué, Nghi dinh s6 51/2010/ND-CP cua Chinh
pht, Nghi dinh sé 04/2014/ND-CP cta Chinh phu va Thong tu sé 39/2014/TT-BTC cua B Tai
chinh hudng dan vé hoa don ban hang hoa cung tng dich vu.

Quan 1y va sir dung hoa don do co quan thué phat hanh ding quy dinh. Néu vi pham t6
churc, ¢4 nhan xin hoan toan chiu trach nhiém trudce phap luat.

Ghi chii: ‘ NGUOI PAI DIEN THEO PHAP LUAT
- HY, ca nhan kinh doanh khong can (Ky, dong dau va ghi ro ho, tén)

dong dau.
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3.4. Mau Pon dé nghi cip héa don 1é

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PON PE NGHI CAP HOA PON LE

Kinh ULz oo
I. T6 chirc, ¢4 nhan dé nghi cip 1é hoa don:
1. Tén t6 chic, c4 nhén:
2. Dia chi:
SO NNA: ..o, Ngo (ngach, XOM) ....oovevveiiiieiieie e
PUONE PRO (FNO1): vt
PRUONZ (XA)...tieeitiieeeiiie ettt et ettt e e et e et ee e tbeeesasbeeesssbeeesnsseeesssaeeessaeensseeens
Quan (hUYEN): ..o Tinh (thanh Pho): ...

- Teén hang hoa, diCh VU .c.coooiiiieeeee e e
- Tén ngudi mua hang hoa, dich VUi
- Dia chi nguoi mua hang hda, dich VUi
- Mai s6 thué ngudi mua hang héa, dich VUi
-S4, ngay hop dong mua ban hang héa, dich Vi (U CO):u.vvevveeeeeeeeeeeeeeeeen
- Doanh thu phat SINN:......cccciiiiiiii e

La to chtrc (c4 nhan) khong c6 ding ky kinh doanh, khong kinh doanh thudng
xuyén, ching t6i da nghién ciru ky cac Luat thué, Nghi dinh s6 51/2010/NB-CP cuia
Chinh pht, Nghi dinh s6 04/2014/ND-CP ctia Chinh pha va Théng tu s6 39/2014/TT-BTC
ctia BO Tai chinh huéng dan vé héa don ban hang hoa cung tng dich vu.
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Chiing t6i xin cam két:

- Céc ké khai trén 1a hoan toan ding sy that, néu khai sai hodc khong day du thi co quan
thué c6 quyén tir chdi cap hoa don.

- Quan 1y héa don do co quan Thué phat hanh dung quy dinh cta Nha nudc. Néu vi
pham chiing t61 xin hoan toan chiu trach nhiém trudc phap luét.

NGUOI PAI DIEN THEO P’HAP’ LUAT
Ky, ghi ro ho tén va dong dau (néu co)
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Maiu: TBO1/AC
(Ban hanh kem theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B$ Tai chinh)

3.5. Mau Thong bao phat hanh héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO PHAT HANH HOA DPON

(Danh cho 16 chire, ca nhan kinh doanh dat in, tw in)

5. Cac loai hoa don phat hanh:

Doanh Hoo don
2 Ngay |  nghiép op dong
Tén % . dat
. x ) . £ bat in/Doanh .
loai | Miu | ., , .. S6 | Tir | DPén A on in/cung
STT , %« | Ky hiéu £ I dau | nghiép cung £ Iy
hoa i) lwgng | so ) ., A0 vha cap phan
don str cap phan mém
dung mém
Tén | MST |S6 | Ngay
Hoa
don AA/TIT
GTGT

6. Thong tin don vi chii quan (trwong hop té chirc, ca nhin dung héa don ciia don vi chii
quan dat in, tw in):

e K (T 2 1T PSSR
S IVEA SO ERUE: ..o
7. Tén co quan thué ti€p nhaAn thOng DAO:.............o.covivieeieeieeeeeeeeeeee oo
Ghi chii: T6 chire, cd nhan tw in hoa don ..., ngay......... thang......... nam.........

dat in hodc tw tao phan mém tu in héa NGUOI bAI DIE,N THEO PHAP LUAT
don de su dung khong ghi cot Doanh (Ky, dong dau va ghi ro ho tén)

nghiép in/Doanh nghiép cung cdp phan
mém. Tai ¢t Hop dong ddt in/cung cdp
phan mém, ghi theo s6 va ngay Quyét
dinh in hoa don dat in.
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Maiu: TB02/AC
(Ban hanh kem theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B$ Tai chinh)

3.6. Mau Thong bao phat hanh héa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

4. Cac loai héa don dwgce phat hanh:

Tén « . . < Ngay Doanh Hop dong

STT | logi | Mau | gy piay | S0 | T Deén 254 | nghiép in dit in
héa | SO luwgng | so ) ¢ . R .

dom stdung | Tén | MST | So | Ngay

01AA/13P

CUC TRUONG
(Ky, dong dau, ghi ro ho tén)
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Miu s6: BC21/AC
(Ban hanh kém theo Thong tw
s6 39/2014/TT-BTC ngay
31/3/2014 ciia B¢ Tai chinh)

3.8. Miu B4o cdo mit, chay, héng héa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Tén t6 chirc, cA nhan 1am mat, chay, hong hoa @oM:......uceecrererererereseesesesensesensesees
IMIA SO thUE: ucveerererereerercsessesesesesessesessessssessesessssssessssessssssssssssessssessssessssassssessessssesessses
DA CRIiucnnnnnriiiiiinniiiiniinnniicinisnnniiicssssnssscssssssnssnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssasss
Cin cit Bién ban mit, chay, héng hoa don.
Hoi...... gi0........ ngay........ thang........ nam........ , (tb chitc, ca nhin) xay ra viéc
mat, chay, héng héa don nhu sau:
Ténloai | Miu | Kyhiéu | Tir | dén | S6 Lién o
STT| y6adon | sb |hoadon| sb | sb lwong | héa don Ghi cha
1 2 3 4 5 6 7 8 9
Hoéa don ban hang
hoa dich vu da su
AA/14T dung hodc chua su
dung (da phat hanh
AU N AR N U (S R AR—— hogc chua phat hanh)
Hoéa don mua hang
___________________________________________________________________________________________ héa,dichva
Ly do mat, chay, NONg NOA GOM: .....veveeeeeeeeeeeeeeeee e

Pon vi cam két: Viéc khai béo trén 1a dung sy that, néu phat hién khai sai don vi xin
chiu trach nhi¢m trude phap luat.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT
- Co quan thué truc tiép quan ly (Ky dong dau va ghi ré ho tén)

- Luu.
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Miu: BK01/AC
(Ban hanh kém theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B Tai chinh)

3.10. Miu Bang ké héa don chuyén di

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN PIA PIEM KINH DOANH KHAC PIA BAN

CO QUAN THUE QUAN LY
(Pinh kem Bao cao tinh hinh su dung hoa don)

2 VI SO TMUG: oo e

3. Cac loai hoa dom chua str dung: ...

STT Tén loai héa don Ky hiéu miu Ky higu S0 Tu

. ;| dénsd
hoa don | lwgng )

1 | Hoa don gid tri gia tang | 01GTKT2/001 | AA/14T | 100,000 | 1 | 100,000

......... , ngay......... thang......... nam.........
NGUOI DAI DIEN THEO PHAP LUAT

(Ky, ghi ré ho tén, déng dau)
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Maiu: TB03/AC
(Ban hanh kem theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B$ Tai chinh)

3.11. MAu Théng bzo két qua hiiy héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO KET QUA HUY HOA PON

KInh Ui
TN t0 ChUC, CA TNAI ..ot e e eer s
VA SO TRUE: ...,
DA ChIz ettt ettt e s ettt e et e et ee e enaeeen
Phuwong phap hlly hOa dom:............cccoooiiiiiii e
Hoi gio....... ngay....... thang....... nim......, (t6 chirc, ca nhan) théng bao hiy
ho6a don nhu sau:
A <y x x| Ky hiéu . X A K '
STT | Tén loai héa don | Mau so bR T s0 Dén so So luwgng
hoa don :
1 2 3 4 5 6 7
Ngapy......... thang......... nam.........
Ngudi 1ap biéu NGUOI PAI DIEN THEO PHAP LUAT

(Ky, ghi ro ho tén) (Ky, ghi ré ho, tén va déng ddu)
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MAiu s6: BK02/AC
(Ban hanh kém theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B¢ Tai chinh)

3.12. MAiu: Bang ké quyét toan hoéa don

BANG KE CHI TIET HOA PON CUA TO CHUT,
CA NHAN DEN THOI PIEM QUYET TOAN HOA PON
(Dinh kem bao cao tinh hinh sw dung hoa don BC26/AC)

Ky hiéu Sb

b Tirsé | dénsod
hoa don lwgng

STT | Tén loai héa don | Ky hiéu miu

I | HOA PON HET GIA TRI SU DUNG

1 | Hoa don gia tri 01GTKT2/001 | AA/13T | 100,000 1 100,000
gia tang

II | HOA PON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (trwomg hop chuyén dia diém):.............o.cocooeveveennn.
......... , ngay.........thang.........nam.........

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, déng dau)
Ghi chu:
Dung cho céc trudng hop phai quyét toan thué
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Miu: TB04/AC
(Ban hanh kem theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 ciia B¢ Tai chinh)

3.13.Miu Thong bAo diéu chinh thong tin héa don

THONG BAO PIEU CHINH THONG TIN
TAI THONG BAO PHAT HANH HOA PON
(Danh cho to chirc, ca nhan kinh doanh phat hanh hoa don dat in, tw in)

Ngay........ thang........ 1 F:1 1| T , (to chirc, ca nhan) da c6 thong bao phat hanh
héa don. Nay (t6 chirc, ca nhan) dang ky thong tin thay doi nhu sau:

STT Théng tin thay ddi Thong tin cii Thong tin méi

6. Thong tin don vi chii quan (trwong hep to chire, ca nhan ding héa don cia don vi
chi quan dat in, ty in):

........ , ngay....... thang....... nam.........
NGUOI bAI DIE’N THEO PHAP LUAT
(Ky, dong dau va ghi ro ho tén)
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3.14. MAu: Dé nghi sir dung héa don tw in/dit in

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

PE NGHI SU DUNG HOA PON...
(tw in, dat in)

Dia chi tru s¢ chinh (Ghi theo ddng Ky thil)..........ooceeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeerseens
Pia chi nhan thong bao thué (Ghi theo dang ky thué)............coooeeeeeeeeeeeeeeeeeeeereeeeres

S6 dién thoai lién hé:

Que} nghién ctru cé‘c van b:éll’l quy p}lam phép luit quy dinh vé hoa don, chung toi
nhan thay da dap ung day du diéu kién dé duoc st dung hoa don..... (fw in/dat in).

Chung t6i d& nghi... (tén co quan thué quan 1y truc tiép) chip thuan cho chiing t6i sir
dung hoa hoéa don...... (tw in/dat in).

Chung t6i cam két str dung hoa don...... (tw in/dat in) theo ding quy dinh.

Néu vi pham, t6 chitc xin hoan toan chiu trach nhiém truéc phap luat./.

NGUOI NOP THUE hoic ’
DAI DIEN HQP PHAP CUA NGUOI NOP THUE
(Ky, ghi ro ho tén; chuc vu va dong ddu (néu co))
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Miu s6 TB 05/AC
(Ban hanh kem theo Thong tw
56 39/TT-BTC ngay 31/3/2014
cua B¢ Tai chinh)

3.15. MAu: Thong bao vé viéc sir dung héa don ty in/dit in

TEN CO QUAN CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA Poc l1ap - Tu do - Hanh phiic
THONG BAO
e , ngay.......... thang........ nam.....
S6:...../TB-.........
THONG BAO

Vé viéc sir dung héa don tu in/dit in

Can cir Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010 cua Chinh phu va
Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 ndam 2014 cua Chinh phu va cac van ban
hudng dan thi hanh;

Sau khi xem xét vin ban dé nghi st dung héa don ty in/dét in $0...... ngdy..... thang....
nam... cua..... (tén nguoi ngp thue, ma so thue, dia chi),

.(Tén co quan thué)............... thong bao:

Truong hop cla..... (tén nguoi ndp thué)........ du diéu kién/khong du diéu kién duoc
st dung héa don ty in/dét in. Ly do:

| PR

2

Néu c6 vudng mic, dé nghi nguoi ndp thué lién hé véi co quan thué.............. theo s6
dién thoai:......c..cccvvvenennnen. dia chi:.................. hodc c6 van ban guri co quan Thué¢ quan ly
truc tiép.

.(Tén co quan thué) ......... thong bao dé ngudi nop thué duoc biét./.
Noi nhén: THU TRUONG CO QUAN THUE RA THONG BAO
- Nhu trén; (Ky, ghi ro ho tén va dong dau)



70 CONG BAO/S6 533 + 534/Ngay 28-5-2014

Miu sé: CK01/AC
(Ban hanh kém theo Thong tw
s6 39/2014/TT-BTC ngay
31/3/2014 ciia B¢ Tai chinh

3.16. Mau: Cam két

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

CAM KET
Kinh giti:.... (Tén co quan thué quan Iy triec tiép)..................

Tén n’gu&rilnép BHUE: .ottt
IMA SO TUEC: ..o e e as
Dia chi try s¢ chinh (Ghi theo dAng k) thié) ........ooueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeae
Dia chi nhan thong bao thué (Ghi theo dang ky thUé)............cooeeeeeeeeeeeecereeeeeeeeeens
S6 dién thoai lién hé:

F OO QNN o
Sl I 0 0SSP
Nguoi dai dién theo phap luat (Ghi theo dAng ky thué)...........ooceeeeeeeeeeeeeeeeeeeeeeeeerees

Chung t6i cam két dia chi san xudt, kinh doanh thue té phit hop véi gidy chirng
nhégn dang ky doanh nghiép hodic gidy phép dau tw (gidy phép hanh nghé) hodc quyét
dinh thanh I@p ciia co quan c6 tham quyén.

Viéc khai bdo trén 1a diung sy that, néu phéat hién sai don vi xin chiu trdch nhiém trudc
phap luat./.

Ngay....... thang....... nam.......
NGUOI NOP THUE hoic
PAI DIEN HQP PHAP CUA NGUOI NOP THUE
(Ky, ghi ré ho tén; chirc vu va déng ddu (néu c6))
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) Phu luc 4
HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HOQP
(Ban hanh kém theo Théng tw sé 39/2014/TT-BTC ngay 31/3/2014 ciia Bé Tai chinh)

1. T6 chirc ndp thué gia tri gia ting theo phuong phap khau trir thué khi ban
hang hoa, cung ng dich vu phai str dung hoa don GTGT. Khi 1ap hoa don, t6 churc
phai ghi day du, dang céac yéu t6 quy dinh trén hoa don. Trén héa don GTGT phai
ghi 13 gia ban chua co thué GTGT, phu thu va phi tinh ngoai gia ban (néu co), thué
GTGT, tong gia thanh toan da co thué.

T6 chure, ca nhan thude d6i twong nop thué gia tri gia ting theo phuong phap
tinh tryc tiép trén GTGT, phuong phép khoan khi ban hang hoa, cung tng dich vu
phai st dung hoa don ban hang.

2. Trong mot s6 truong hop viéc sur dung va ghi hoa don, chung tir duoc thuc
hién cu thé nhu sau:

2.1.,T6 chtc nop thué theo phu’ong phép khau trir thué bén héng hoa, dich vu
thudc doi tuong khong chiu thué GTGT, doi tuong duge mién thué GTGT thi su
dung héa don GTGT, trén hoa don GTGT chi ghi dong gia ban la gia thanh toan,
dong thué suat, s6 thué GTGT khong ghi va gach bo.

Truong hop t6 chirc ndp thué theo phuong phap khau trir thué nhung c6 hoat
dong kinh doanh vang, bac, ¢ quy ndop thué GTGT theo phuong phap truc tiép thi
st dung hoa don ban hang cho hoat dong kinh doanh vang, bac, da quy.

2.2.Tb chue xuat nhap khau ndp thué GTGT theo phuong phap khau trir thué
nhan nhdp khau hang hoa uy thac cho cac co s& khac, khi trd hang co s& nhan uy
thac 1ap ching tir nhu sau:

Co s0 nhan nhap khau uy thac khi xudt tra hang nhap kl}éu tiy thac, néu di nop
thuﬁ: GTGT ¢ khau nhap khél}, cO SO lélp hoa dorn‘GTGT d’é co sO di uy thac nhap
khéau lam can cir k€ khai, khau trir thue GTGT dau vao doi voi hang hoa uy thac
nhép khau. Truong hop co s nhan nhap khau uy thac chura nop thué GTGT ¢ khau
nhap 7kh€1u, khi xuat tra hang nhaflp khau uy thac, co s& 1ap phiéu xuat kho kiém van
chuyén ndi bd kém theo 1énh dieu dong ndi bo th;o quy dinh lam ching tu’ luu
thong hang hoéa trén thi truong. Sau khi dé nop thué GTGT ¢ khau nhap khau cho
hang hoa nhap khau uy thac, co s mdéi 1ap hdéa don theo quy dinh trén.

Hoa don GTGT xuét tra hang nhap khau uy thac ghi:

(a) Gia ban chua c6 thué GTGT bao gom: gi tri hang hoa thyc té nhap khau
theo gia CIF, thué nhap khég, thuf: tiéu thu dac biét va cac khoan phai nop theo ché
do quy dinh & khau nhap khau (néu c6);

(b) Thué suat thué GTGT va tién thué GTGT ghi theo s6 thué da ndp ¢ khau
nhap khau;

(c) Toéng cong tién thanh toan (= a + b)
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Co so nhan nhap khau ty thac 14p héa don GTGT riéng dé thanh toan tién hoa
héng uy thac nhap khau.

2.3. Khi xuat hang hoa dé van chuyén dén cira khau hay dén noi lam tha tuc
xuét khau, co so st dung Phiéu xuét kho kiém vén chuyén ndi bd kém Lénh diéu
dong ndi bd theo quy dinh lam ching tir luu thong hang hoa trén thi truong.

Truong hop ty thac xuat khau hang hoa, khi xuat hang giao cho co sé nhan uy
thac, co s& co hang héa uy thac xuét khau s dung Phiéu xudt kho kiém vén
chuyén ndi bo kém theo Lénh diéu dong ndi bo. Khi hang hoa da thye xuat khau c6
xé4c nhan cua co quan hai quan, cin ctr vao cac chtng tir d6i chiéu, xac nhan vé sd
luong, gia tri hang hoa thyc té xuat khau ciia co sé nhan Uy thac xuat khau, co s&
c6 hang héa ty thac xuat khau lap hoa don GTGT dé ké khai ndp thué, hoan thué
GTGT hoic hoa don ban hang. Co sé nhan uy thac xuit khau sit dung hoa don
GTGT hoic héa don ban hang dé xuét cho khach hang nuéc ngoai.

2.4. Sir dung hoa don, chimg tir d6i v6i hang hoa, dich vu khuyén mai, quang
cdo, hang mau, cho, biéu, tang va tiéu dung ndi bd ddi vai t6 chire ké khai, nop
thué GTGT theo phuong phap khau trir:

a) Di voi san pham, hang héa, dich vu dung dé khuyén mai theo quy dinh cta
phap luat vé thuong mai thi phai lap héa don, trén hoa don ghi tén va sé luong
hang hoa, ghi rd 1a hang khuyén mai, quang cdo, hang mau va thuc hién theo
huéng din cua phap luat vé thué GTGT;

b) Pdi voi hang hoa, dich vu dung dé cho, biéu, tang, trao doi, tra thay luong
cho nguoi lao dong va ti€u dung ndi bo thi phai 1ap hoa don GTGT (hoac héa don
ban hang), trén hoa don ghi ddy du cac chi tiéu va tinh thué GTGT nhu hoéa don
xuét ban hang hoa, dich vu cho khach hang.

2.5. Hang hoa, dich vu ap dung hinh thirc chiét khiu thuong mai danh cho
khach hang thi trén hoa don GTGT ghi gia ban da chiét khau thuong mai danh cho
khach hang, thué GTGT, tong gia thanh toan da c6 thué GTGT.

Néu viéc chiét khau thuong mai can ctr vao sb luong, doanh $6 hang hoéa, dich
vu thi sd tién chiét khau ctia hang héa di ban duoc tinh diéu chinh trén héa don
ban hang héa, dich vu clia 1an mua cudi cung hodc ky tiép sau. Trudng hop sd tién
chiét khdu duogc 14p khi két thic chuong trinh (ky) chiét khau hang ban thi dugc
1ap hoa don diéu chinh kém bang ké cac sb hoa don can diéu chinh, s tién, tién
thué diéu chinh. Can ¢t vao hoa don diéu chinh, bén ban va bén mua ké khai diéu
chinh doanh s mua, ban, thué dau ra, dau vao.

2.6. T6 chirc kinh doanh ké khai, nop thué GTGT theo phuwong phap khau trir
xuat diéu chuyén hang hoa cho céc co s hach toan phu thugc nhu cac chi nhanh,
ctra hang ¢ khac dia phuong (tinh, thanh phd truc thudc Trung wong) dé ban hoic
xuét diéu chuyén gitra cac chi nhanh, don vi phu thudc voi nhau; XUt hang hoa
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cho co sé nhan 1am dai 1y ban ding gia, huong hoa hong, cin cit vao phuong thirc
t6 chirc kinh doanh va hach toan ké toan, co s c6 thé lya chon mot trong hai cach
st dung hoa don, chiig tir nhu sau:

a) Sir dung hoa don GTGT dé 1am can cir thanh toan va ké khai nop thué GTGT
¢ ting don vi va tung khau doc lap véi nhau;

b) Sir dung Phiéu xuat kho kiém van chuyén ndi bo kém theo Lénh diéu dong
ndi bo; Str dung Phiéu xuét kho hang gui ban dai Iy theo quy dinh d6i voi hang hoa
xuét cho co s& 1am dai 1y keém theo Lénh diéu dong ndi bo.

Co s& hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai 1y ban
hang khi ban hang phai lap hoa don theo quy dinh giao cho ngudi mua, déng thoi
lap Bang ké hang hoa ban ra gii vé co s¢ ¢ hang hoa diéu chuyén hodc co s ¢o
hang hoa guri ban (goi chung 1a co s& giao hang) dé co sé giao hang 1ap hoa don
GTGT cho hang hoéa thuc té tiéu thu giao cho co s& hach toan phu thuoc, chi
nhanh, ctra hang, co s& nhan lam dai ly ban hang.

Truong hop co s& ¢6 s6 luong va doanh sb hang hoa ban ra 16n, Bang ké co
thé 1ap cho 05 ngay hay 10 ngay mdt 1an. Truong hop hang hoa ban ra c6 thué suat
thué GTGT khac nhau phai 1ap bang ké riéng cho hang hoa ban ra theo timg nhom
thué suit.

Co s& hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai 1y ban
hang thuc hién ké khai nop thué GTGT d6i voi sé hang xuat ban cho ngudi mua va
duoc ké khai, khau trir thué GTGT dau vao theo hoa don GTGT ciia co sé giao
hang xuét cho.

Truong hop cac don vi tryc thudce cua co s¢ kinh doanh néng, lam, thuy san da
dang ky, thuc hién ké khai ndp thué GTGT theo phuong phap khau trtr, c6 thu mua
hang héa 1a néng, 1am, thuy san dé dleu chuyén, xuét ban vé tru s& chinh cua co Sy
kinh doanh thi khi diéu chuyen xuét ban, don vi truc thudc sir dung Phiéu xuit
kho kiém van chuyén noi bo, khong str dung héa don GTGT.

2.7. T6 chirc, c4 nhan lam dai 1y thu mua hang héa theo cac hinh thuc khi tra
hang hoa cho co sé uy thac thu mua phai 1ap hoa don cho hang héa thu mua dai ly
va hoa hong duogc hudng (néu co).

2.8. T6 chtrc, ¢4 nhan mua hang héa, ngudi ban di xuat hoa don, ngudi mua da
nhén hang, nhung sau d6 ngudi mua phat hi¢n hang hoa khong dung quy cach,
chat luong phai tra lai toan bd hay mot phan hang hoa, khi xuat hang tra lai cho
nguoi ban, co s¢ phai 18p hoa don, trén héa don ghi rd hang hoa tra lai ngudi ban
do khong dung quy cach, chat luong, tién thué GTGT (néu co).

Trudng hop ngudi mua 1a dbi tuong khong c6 hoa don, khi tra lai hang hoa,
bén mua va bén ban phai 1ap bién ban ghi rd loai hang hoéa, sé luong, gia tri
hang tra lai theo gia khong c6 thué GTGT, tién thué GTGT theo hoa don ban
hang (s6 ky hiéu, ngay, thang cua hoéa don), 1y do tra hang va bén ban thu hoi
hoa don da 1ap.
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2.9. T6 chtic, ca nhan xuat hang héa ban luu dong sir dung Phiéu xuat kho
kiém van chuyén ndi bd kém theo Lénh diéu dong ndi bo theo quy dinh, khi ban
hang co s& 1ap hoa don theo quy dinh.

2.10. Co so xay dung c6 cong trinh xay dung, lip dat ma thoi gian thue hién dai,
viéc thanh toan tién thuc hién theo tién d6 hodc theo khéi lugng cong viéc hoan thanh
ban giao, phai 1ap hoa don thanh toan khdi luong xay lip ban giao. Hoéa don GTGT
phai ghi rd doanh thu chua c6 thué va thué GTGT. Trudng hop cong trinh xay dung
hoan thanh d3 1ap hoéa don thanh toan gi tri cong trinh nhung khi duyét quyét toan
gié tri cong trinh XDCB c6 diéu chinh gia tri khéi lugng xay dung phai thanh toan thi
1ap héa don, chimg tir diéu chinh gia tri cong trinh phai thanh toan.

2.11. Trudong hop t6 chirc, ca nhan kinh doanh bat dong san, xay dung co s ha
tang, xay dung nha dé ban, chuyén nhuong c6 thuc hién thu tién theo tién do thuc
hién dy 4n hodc tién d6 thu tién ghi trong hop déng thi khi thu tién, t6 chuec, ca
nhan phai 1ap hoa don GTGT. Trén hoa don ghi 16 sb tién thu, gid dat duoc giam
trir trong doanh thu tinh thué GTGT, thué suit thué GTGT, sd thué GTGT.

2.12. T6 chtic cho thué tai chinh cho thué tai san thudc dbi twong chiu thué
GTGT phai lap héa don theo quy dinh.

T6 chirc cho thué tai chinh cho thué tai san thudc déi tugng chiu thué GTGT
phai c6 hoa don GTGT (d6i véi tai san mua trong nude) hodc ching tir ndp thué
GTGT ¢ khau nhap khau (d6i véi tai san nhap khau); tong sb tién thué GTGT ghi
trén héa don GTGT phai khdp véi s6 tién thué GTGT ghi trén héa don GTGT
(hodc chimg tir ndp thué GTGT khau nhap khau).

Céac truong hop tai san mua dé cho thué khong thudc dbi twong chiu thué
GTGT, khong c6 hoa don GTGT hoic ching tir ndp thué GTGT & khau nhap khau
thi khong dugc ghi thué GTGT trén hoa don.

Viéc 1ap hoa don nhu sau:

- Truong hop to chirc cho thué tai chinh chuyén giao toan bo sé thué GTGT
ghi trén hoa don tai san mua cho thué tai chinh cho bén di thué tai chinh dugc ké
khai khau trir mot 1an thué GTGT dau vao cta tai san cho thué tai chinh, to chic
cho thué tai chinh 1ap héa don cho bén di thué dé 1am cin ct khau trir thué GTGT
dau vao nhu sau:

Trén hoa don GTGT thu tién lan dau ctia dich vu cho thué tai chinh, t0 chirc cho
thué tai chinh ghi ro: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cua
tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thug tai chinh (khong
bao gom thué GTGT cua tai san), dong thu€ suat khong ghi va gach chéo, dong tién
thué GTGT ghi ding s6 thué GTGT dau vao cua tai san cho thué tai chinh.

- Xtr 1y 1ap hoa don khi hop dong cham dut trudc thoi han:

+ Thu hoi tai san cho thué tai chinh: Truong hop t0 chirc cho thué tai chinh va
bén di :chué lua chop khau trur toép bo s6 thué GTGT cua tai san cho thué,, bén di
thué di€u chinh thu€ GTGT da khau tru tinh trén gia tri con lai chua c¢6 thué GTGT
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xac dinh theo bién ban thu hoi tai san dé chu‘yén giao cho t6 chtic cho thué tai
chinh. Trén hoa don GTGT ghi r3: xuat tra tién thué GTGT cua tai san thu hoi;
dong tién hang, dong thué suit khong ghi va gach bo; dong tién thué ghi sb tién
thué GTGT tinh trén gia tri con lai chua cé thué GTGT xé4c dinh theo bién ban thu
hdi tai san.

+ Ban tai san thu hoi: T6 chic cho thué tai chinh khi ban tai san thu hoi phai
1ap héa don GTGT theo quy dinh giao cho khach hang.

2.13. To churc, ca nhan c¢6 hoat dong mua, ban ngoai t¢ phat sinh & nudc ngoai
lap Bang ké chi tiét doanh s6 mua ban theo tung loai ngoai t¢. Co s6 phai luu gitr
cac chung tu giao dich véi bén mua, ban & nudc ngoai theo ding phép luat vé ké
toan. Cac hoat dong mua, ban ngoai t¢ phat sinh ¢ trong nudc phai 1ap hoa don
theo quy dinh.

2.14. T6 chure, ca nhan mua, ban vang, bac, d4 quy néu mua cta ca nhan khong
kinh doanh, khong c6 hoa don thi 1ap Bang ké hang héa mua vao theo hudng dan
cua B9 Tai chinh vé thué thu nhap doanh nghiép.

2.15. Hoa don, chimg tir dbi véi tai san gop von, tai san diéu chuyén duogc thuc
hién nhu sau:

a) Bén co tai san gop von 1a ca nhan, td chirc khong kinh doanh:

a.1. Truong hop ca nhan, to chuc khoéng kinh doanh c6 gop von bang tai san
vao cong ty trach nhiém hiru han, cong ty co phan thi ching tir d6i voi tai san gop
vbn 1a bién ban chimg nhan gdp von, bién ban giao nhan tai san;

a.2. Truong hop ca nhan dung tai san thudc so hitu cua minh, gia tri quyén st
dung dit dé thanh lap doanh nghiép tu nhén, van phong lut su thi khong phai lam
thl tuc chuyén quyén sé hitu tai san, chuyén quyén sir dung dat cho doanh nghiép
tu nhan, truong hop khong c6 chimg tir hop phap chirng minh gia vbn cua tai san
thi phai c6 van ban dinh gia tai san cua t0 chirc dinh gia theo quy dinh cua phap
luat dé lam co s¢ hach toan gid tri tai san c6 dinh.

b) Bén ¢6 tai san gop von, co tai san diéu chuyén 14 to chuc, ca nhan kinh doanh:

b.1. Tai san gdp von vao doanh nghiép phai co: bién ban gop v6n san xut kinh
doanh, hop dong lién doanh, lién két; bién ban dinh gla tai san cua Hoi dong giao
nhan vén godp ciia cac bén gop von (hodc van ban dinh gia cua to chire c6 chue nang
dinh gi4 theo quy dinh cua phép luat), kém theo bd hd so vé ngudn gdc tai san;

b.2. Tai san diéu chuyen gitta cac don vi thanh vién hach toan phu thudc trong t6
chure, cd nhan; tai san dleu chuyén khi chia, tach, hop nhat, sap nhap, chuyén dbi loai
hinh doanh nghiép thi to chic, ca nhén co tai san diéu chuyén phai ¢0 lénh diéu
chuyén tai san, kém theo b hd so ngudn gdc tai san va khong phai xuat hoa don.

Truong hop tai san diéu chuyén gitra cac don vi hach toan doc 1ap hodc gitra cac
don vi thanh vién c6 tu cach phap nhan diy du trong cing mot t6 chirc, ¢4 nhan thi to
chirc, ca nhan c6 tai san diéu chuyén phai 1ap hoa don GTGT theo quy dinh.
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. Phulycs ,
MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kem theo Thong tw so 39/2014/TT-BTC ngay 31/3/2014 cua B¢ Tai chinh)

5.1. Mau tham khio Héa don Gi4 tri gia ting

] ] § Mau s6: 01GTKT3/001
HOA DON GIA TRI GIA TANG
Ky hiéu: AA/14P
Lién 1: Luu Sé: 0000001
Ngay....... thang....... nam 20....
Pon vi ban hang: CONG TY TNHH A
Mai sb thué:
bia chi: 45 phé X, quan Y, thanh phé Ha Noi
Dién thoai:.......cooovvieiieiiiiiccieeecee, S8 AT KNOAN. 1+,

STT | Tén hang hoa, dich vu | Pon vi tinh Sé luong Pon gia Thanh tién

1 2 3 4 5 6=4x5

Cong tién hang:

Thué suat GTGT:............... %, Tién thué GTGT: e,

Nguoi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau ghi 1o ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(IN 21 CONG LY .eiiiriiiieeiieeieeie ettt , M sb thué................... )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
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5.2. Méu tham khio Hoa don ban hang

HOA DON BAN HANG

Lién 1: Luu

thang...

Mau sb: 02GTTT3/001

Ky hi¢u: AB/14P
So: 0000001

nam 20....

Pon vi ban hang: CONG TY TNHH A
Ma s6 thué: 010023400 ,
Dia chi: 45 pho X, quan Y, thanh pho Ha No6i

So tai

khoan

Ho tén nguoi mua hang
Tén don vi

STT

6=4x5

Nguoi mua hang
(Ky, ghi 10 ho, tén)

Nguoi ban hang

(Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in..........

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...
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5.3. Mfl}l tham khio Hoéa don ban hang ding cho té chirc, ca nhan trong khu
phi thué quan

Mau sb: 07KPTQ
'HOA PON BAN HANG
(Dung cho t6 chure, ca nhan trong khu phi thué quan) Ky hiéu: AC/14P
Lién 1: Luu So: 0000001
Ngay........ thang....... nam 200....
Don vi bAn hang: CONG tY A..eooeeeiieeeieeee ettt s e e s e e e s sbe e e saaeeeeaseeenens
Dia chi: S6 12 L6 A KCX C.ovvvnrerrennn. SO 11 KNOAN..v.evevevreoeeeiss s
Pién thoaii.....ccccccvvvvvvnninnen, I IS T ettt et e e e e
HO t€N NEUOT MUA NANG.....eeiiiiiiiiiie ettt e e e e e e e e aee e s baeessbeeessseeesseeennnes
Tén don Vl .............................................................................
Pia chiueeeciiiiiiii SO tal KNOAN........coiiiiiiiiiiiieeeeeee e
Hinh thtrc thanh toan..................... IMIST e e
STT Tén hang héa, dich vu Ponvitinh | S6lwong | Dongia | Thanh tién
1 2 3 4 5 6=4x5
Cgf)ng tién,bém‘ hang hoéa, dichvu:
SO tieN VIEt DANG CHTI:...ecueiiiiieiiieiiee ettt ettt e st e et e s et e ebeessaeeseenneeenne
Nguoi mua hang Nguoi ban hang
(Ky, ghi r0 ho, tén) (Ky, dong dau, ghi 1o ho, tén)
(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

(In tai Cong ty in........ , ma s6 thué.......)

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3:...
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5.4. Mau tham khao Phiéu xuét kho kiém van chuyén ndi bd
Mau s6: 03XKNB

Sé:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BQ
Lién 1: Luu

Ngay......... thang......... nam .........
Can ctr 1énh diéu dong sb:................. Ngay......... thang............ NAM......c.oveenneee.
CUA cooeieeeeeeeieeeeeeeeeen, V& VIBCueieeieerran,
Ho tén ngudi van chuyén.............c....... HOP GONE SO,
PhUrong tN VAN CHUYEI: ...t
JUAL LT KBO vt e e s e e e e s e s e s s e e s see e s s s eseseseseseeeeeeeseeen.
NRAP t21 KNO: ettt et et e e et e et e e nnaeeneas
Tén nhén hiéu, S6 lwong
quy cach, pham ~ X Don vi Pon | Thanh
STT chat vat tu (séan Ma so tinh Th‘.fc Th}rc gia tién
pham, hang hoéa) xuat nhap
Téng cong:
Nguwoi lap Thi kho xuit Ngudi van chuyén Thu kho nhap

(Ky, ghi ro ho tén) (Ky, ghiro ho tén)  (Ky, ghiro ho tén)  (Ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu:

- Lién 1: Luu

- Lién 2: Dung dé van chuyén hang
- Lién 3: NO1 bo
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5.5. Mau tham khao Phiéu xuét kho hang giri ban dai ly
Mau sé: 04HGDL

TN t6 ChUC, CA NNAN: ... Ky hiéu
PA CHiueeeeeeeeeeeeee e So
M SO thUC: ...t

PHIEU XUAT KHO HANG GUI BAN PAI LY
Lién 1: Luu

Ngay......... thang.......... nam.........
Can ct hop dong kinh té s6-............... Ngay........... thang............. nam............
CUA oeeereeeeeiee e voi (t0 chire, cd nhan).................. MST..........
Ho tén ngudi van chuyén:..........o.ocooeveveeeeua.ns Hop dong s6:..........
PhUrong tiN VAN CHUYEI: .......eeoeeeeeeeeeeeeeee oot ees e seaees
UL LT KIO et e e s s s e e e s s s sese s s s s sese s ssesesesesessss s s s sesseens
NRAP tA1 KNO oo et s e e e st e e et a e e e tbeeesasaeeenneeas
Tén nhan hi¢u, quy
cach, phadm chat ~ & ‘o0 £ Pon | Thanh
STT achl, phl 2 Ma so Pon vi tinh | S0 lwong | ., Y
vat tu (san pham, : : gia tién
hang hoa)
Tong cong:

Ngwoi nhian hang Ngwoi lap Thi kho xuét Nguoi van chuyén Thi kho nhap

(Ky, ghi ro ho tén)  (Ky, ghiro ho tén) (Ky, ghiro ho tén)  (Ky, ghiro ho tén)  (Ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn héa don)

Ghi chu: Lién 1: Luu
Lién 2: Giao cho dai ly ban hang
Lién 3: Noi bo
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5.6. Mau tham khio Bang ké ban 1é hang héa dich vu ¢6 gia tri dwéi 200.000 dong

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO

NGUOI TIEU DUNG
Ngay ......... thang......... nam.........
TN t6 ChlC CA NNAN:.......oeveeeeeeeeeeee e,
Paa Chiueeeeee e
MA SO thUC ... .o
A rs N Pon vi So Pon Thue R A Ghi

STT | Tén hang hoa dich vu tinh lwong gif GTGT Thanh tién chi

Téng cong:

Nguwoi lap K¢ toan truéng

(Ky va ghi ro ho tén) (Ky va ghi ro6 ho tén)
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5.7. Mau Quyét dinh vé viéc ap dung hoéa don tw in

Don vi chii quin:............. CONG HOA XA HOQI CHU NGHIA VIET NAM
Tén to chirc..evurrrrerrersenenne Doc 1ap - Tu do - Hanh phuc
......... , ngay......... thang......... nam.........
QUYET PINH CUA......... (CONG TY, PON VI)

Vé viéc ap dung héa don tw in

GIAM DPOC...

Cén cur... Thong tu $0.../2014/TT-BTC ngay... ciia Bo Tai chinh huong dan Nghi
dinh s6 51/2010/ND-CP ngay 14/5/2010 va Nghi dinh s6 04/2014/ND-CP ngay
17/1/2014 cta Chinh phu quy dinh vé hoa don ban hang hoa, cung g dich vu;

Can ctr Quyét dinh thanh 1ap (hodc Gidy ding ky kinh doanh) s6...

Xét dé nghi cua...,
QUYET PINH:

Piéu 1. Ap dung hinh thirc héa don ty in trong don vi tir ngay......../....../20..... trén
co sO hé thong thiét bi va cac bo phﬁn ky thuat lién quan nhu sau:

- Hé thong thlet bi (May tinh 50.. ., May in s0..., may tinh tién s6 ..., phan mém
mg dyng (phan mém ké toan, phan mém ban hang))

- Céac by phan ky thuat va tén nha cung u:ng dich vu chiu trach nhiém vé mit ky
thuat (B phan ky thuat hoac tén nha cung cap dich vu)

Piéu 2. Mﬁu cac loai héa don tu in va muc dich sur dung cta mdi loai hoa don
(liet ké chi tier)

Qiéu 3. Trach nhiém cua ting bd phén truc thudc qlién quan viéc tao, 1ap, luan
chuyén va luu trir dit liéu hoa don ty in trong nd1 bo té6 chirc (B phan ké toan, bo
phan ban hang, b phan k¥ thuét...).

Diéu 4. Quyét dinh ndy c6 hiéu lyc thi hanh ké tir ngdy.../.../20.... Lanh dao cac
bo phan ké toan, b(:) phan ban hang, bd phan ky thuat,... chiu trach nhiém trién
khai, thuc hién Quyét dinh nay./.

Noi nhin: , GIAM POC

- Co quan thug tryc tiép quan 1y (Cuc, Chi cyc...); (Ky, déng dau va ghi ré ho, tén)
- Nhu biéu 4 (d¢€ thuc hi¢n);

- Lanh dao don vi;

- Luu.



