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Can err Lu~t T6 chirc Chinh quyen dia phirong ngay 19 thang 6 nam 2015;

Can err Lu~t Ban hanh van ban quy pham phap lu~t cua HQi dang nhan dan
va Uy ban nhan dan ngay 03 thang 12 nam 2004;

Can err Lu~t Cong nghe thong tin ngay 29 thang 6 nam 2006;

Can err Luat Giao dich dien 1ir ngay 29 thang 11 nam 2005;

Can err Nghi dinh s6 26/2007/ND-CP ngay 15 thang 02 nam 2007 cua Chinh
phu quy dinh chi tiSt thi hanh Luat Giao dich dien tir vS chtt Icy s6 va dich vu
chirng thirc chu Icy s6;

Can err Nghi dinh s6 64/2007 IND-CP ngay 10 thang 4 nam 2007 cua Chinh
phu vS irng dung cong nghe thong tin trong hoat dQng cua co quan nha nuae;

Can err Nghi dinh s6 106/2011/ND-CP ngay 23 thang 11 nam 2011 eua
Chinh phu sira d6i, b6 sung mQt s6 diSu Nghi dinh s6 26/20071ND-CP ngay 15
thang 02 nam 2007 eua Chinh phu quy djnh chi tiSt thi hanh Lu~t Giao dieh di~n 1ir
vS ehu Icy s6 va dieh Vl) chUng th\le ehu Icy s6;

Can err Nghi dinh s6 72/2013/ND-CP ngay 15 thang 7 nam 2013 eua Chinh
phu vS Quan ly, eung cdp, sir d\lllg dich V\l Internet va thong tin tren m~g;

Can err Nghi dinh s6 170/2013/ND-CP ngay 13 thang 11 nam 2013 eua
Chinh phu sira d6i, b6 sung mQt s6 diSu Nghj dinh s6 26/2007/ND-CP ngay 15
thang 02 nam 2007 eua Chinh phu quy djnh chi tiSt thi hanh Lu~t Giao dieh di~n tir
vS chu Icy s6 va dich Vl) chUng th\le chu kY s6;

Can crr Thong tu s6 08/2016/TT-BQP ngay 01 thang 02 nam 2016 cua BQ
Qu6c phong Quy dinh vS cung cdp, quan ly, sir d\lng dich V\l chUng th\lc ehu kY s6
ehuyen dung ph\le V\l cae co quan Dang, Nha nuae, t6 ehrre ehinh tri - xa hQi;

Theo dS nghi eua Giam d6e Sa Thong tin va TruySn thong t~i TO'trinh s6
16/TTr-STTTT ngay 16 thang 5 nam 2016,

QUYETDINH:

Di~u 1.Ban hanh kem then QuySt dinh nay Quy ehS Quan ly va sir d\lng ehu
ky s6, chUng thu s6 trong cae co quan nha nuae tinh B~e Giang.



Di~u 2. Quyet dinh nay co hieu hrc thi hanh sau 10 ngay k8 til ngay Icy.
Di~u 3. Giam ddc cac Sa, Thu tnrong cac co quan, dan vi thUQC UBND tinh;

Chu tich UBND cac huyen, thanh phdya cac t6 chirc, ca nhan co lien quan chiu
trach nhiem thi hanh Quyet dinh nay./~

Nai nh(in:
-NhuDieu 3;
- BQThong tin va Truyen thong;
- BQQuoc phong;
- C\lCkiem tra van ban QPPL-BQ Ttr phap;
- C\lCCo y~u Dang - Chinh quyen, Ban Co y~u CP;
- TT Tinh Uy, IT HDND tinh;
- Chu tich, cac PhO Chu tich UBND tinh;
- UBMT T6 qu6c va cac doan th~ nhan dan tinh;
- TAND, VKSND tinh;
- Cac co quan Trung irong d6ng tren dia ban;
- Van phong TiM uy; cac Ban, co quan thuoc TiM uy;
- Van phong Doan DBQH tinh;
- Van phong HDND tinh; cac Ban cua HDND tinh;
- Van phong UBND tinh:
+ LDVP, TKCT, cac phong, dan vi;
+ Trung tam IT (dang cong bao);
+ LUll: VT, TPKT.

TM. iJY BAN NIlAN DAN
KT; CHi! TICH
PHOCHUTICH
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UYBAN NHAN DAN
TiNH BAc GIANG

CONG HOA xXHOI can NGHiA VIET NAM. . .
DQc lip - TV do - Hanh phuc

QUYCHE
Quan Iy va sir dy.ng chii' kY sA,clnmg tlnr sA
trong cac cooquan nha nurrc tinh Bic Giang

(Ban hanh kem thea Quyit dinh s6 J!iJ 12016IQD-UBND
ngay Og 1612016cua UBND tinh Bc1cGiang) .

Clnrong I
QUY DlNH CHUNG

Di~u 1.Pham vi di~u chinh

Quy chS nay quy dinh vc3viec quan ly va sir dung chfr Icy s6, clnrng thu s6
trong cac co quan nha mroc tinh B~c Giang.

Di~u 2. DAi nrong ap dung
Quy chSnay diroc ap dung dBivoi cac t6 clnrc, ca nhan thuoc cac co quan nha mroc

tinh B~ Giang co lien quan dSnhoat dQngquan ly, sirdung chit Icy s6, chimg thu sB.

Di~u 3. Giai thich tir ngii'
Trong Quy chS nay, cac illngfr duoi day diroc hiSu nhir sau:

1. Chung thu s6: La mot dang chimg thu di~n ill diroc Cue ChUng th\Ic sB va
Bao rn~t thong tin c~p va sir d\lIlg dS chUngnh~ rnQtc~p khoa thuQcvc3rnQtchu thS.

2. Thue baa: La t6 chuc, ca nhan dugc c~p chUng thu sB, ch~p nh~ chUng
thu sB va gifr khoa bi rn~t tuang Ung v6i khoa cong khai ghi tren chUng thu s6
dugc c~p.

3. Thiit bi luu kh6a bi mg.t: La thiSt bi v~t ly chua chUng thu sB va khoa bi
rn~t tuang Ung v6i khoa cong khai ghi tren chUng thu s6 cua thue bao.

4. Chii' kY s6: La rnQt d:;tngchfr Icy di~n tir dugc t:;tora bfu-!gvi~c biSn d6i rnQt
thong di~p dfr li~u sir d\ll1g h~ thBng rn~t rna khong dBi xUng theo do nguai co
dugc thong di~p dfr li~u ban dfiu va khoa cong khai co thS xac dinh dugc chinh xac
nguai Icy, S\Itoan v~n cua thong di~p dfr li~u sau khi Icy.

5. Van bim ili¢n tif ilu(JckY s6: La van ban di~n illco g~ kern theo cae chfr Icy s6
cua chinh van ban do.

6. Chii' kY s6 h(Jpl¢: La chfr Icy sBdugc H~ thBng chUngth\ICdo Cvc ChUngth\Ic
sB va Bao rn~t thong tin cung c~p xac th\ICdam bao tinh hgp l~ Clla cac ySu tB sau:
Nguai Icy, lo:;tichUng thu s6, hi~u l\Ic cua chUng thu s6, thai gian ky, tinh to~mv~n
cua nQi dung sau khi kY.

Di~u 4. Nguyen tic quan ly va sir dy.ng chii' ky sA, chung thtr sA
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1. Chtr Icy s6 diroc su dung rong riii cho t~t ca cac loai van ban di~n tu trong
cac co quan nha mroc tinh B~c Giang; khong ap dung d6i voi cac van ban mat,
tuyet mat, t6i m~t va cac van ban khac thea quy dinh cua phap lu~t.

2. Vi~c ap dung su dung chii ky s6 diroc thirc hien tung buoc thea lq trinh
thich hop d~ d:;tthieu qua t6t nhat trong cac giao dich dien ill.

3. Tri~n khai sir dung chtr Icys6 phai phil hop voi thuc ti~n, khong lam ngung
tr~ cong tac van thir luu tnt, hanh chinh khi thirc hien ap dung chtr Icys6.

4. Vi~c quan ly, su dung chtr Icys6 phai dam bao an toan, an ninh thong tin.

Di~u 5. Gia trjphap Iy ella ehtr Icy sA
1.Chtr Icys6 chi cO gia tri poop ly khi t6n t:;tia d:;tngdi~n ill, III t~ van ban di~n ill.

Van ban la ban gi~y dugc in ho~c pho to ill mqt t~p van ban cO chii Icys6 thi khong co
gia tri poop lY.

2. Van ban di~n ill su d\lllg chii Icys6 do Ban Co ySu Chinh Phu cung c~p cO gia tri
poop ly tuong duong v6i van ban gi~yco Icytay va dong d~u khi:

a) Van ban di~n ill dugc quet ill van ban gi~y co Icytay va dong ~u, dugc kY s6 vai
lo:;tichii kY s6 Clla t6 chuc va chii kY s6 da dugc xac thvc hgp l~.

b) Van ban dugc kY s6 vai lo:;tichii kY s6 Clla ca nhan (Ngum cO thfun quy@nthea
quy diM) va chu Icys6 cua t6 chuc, cae chu kY s6 da dugc xac thvc hgp l~.

3. Van ban, tai li~udugc kY s6 vai lo:;tichu kY s6 Clla ca nhan va chu Icys6 da dugc
xac thgc hgp l~thi co gia tri tuong duong vai van ban co chu kY tay Clla ca nhan do.

Di~u 6. Cae himh vi hi nghiem eim

1. Can tra t6 chuc, ca nhan su d\lllg chu kY s6.

2. Can tra ho~c ngan ch~n trai phep qua trinh truy@n,gm, nh~ van ban di~n
tUdiiIcy s6.

3. T:;tora ho~c phat tan chuong trinh ph§n m@mlam r6i IO:;tn, thay d6i, pha ho:;tih~
th6ng di@uhanh ho~c co hanh vi khac nhfun pha ho:;tih:;tt§ng cong ngh~ v@giao dich
di~nill.

4. Trvc tiSpho~c gian tiSppha ho:;tiho~c can tra h~ th6ng cung c~p dich V\l chUng
thvc chu kY s6 Clla t6 chuc cung c~p dich V\l chUngthvc chu Icys6, trvc tiSp ho~c gian
tiSp lam gia chUngthu s6.

5. Trqm c~p, gian l~, lam gill, chiSm do:;ttho~c su d\lllg tffiiphep chu kY s6 cua
ca nhan, t6 chuc.

6. SUd\lllg chu kY s6 nhfun ch6ng l:;tiNhll nuac Cqng hoa xii hqi chu nghIa Vi~t
Nam, gay m~t an ninh, ~t tv, an toan xii hqi ho~c cae ho:;ttdqng khac tffiivai quy diM
cua phap lu~t.

7. Trqm c~p, gian l~, chiSm do:;ttho~c Slr d\lllg trai phep thiSt bi lUllkhoa bi m~t
Clla t6 chuc, ca nhan.
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Chuong Il
QuANLY vA sir DT)NGcarrKYso,cnuxc TOO SO

Di~u 7. Th§m quy~n quan IY thue bao

Chu tich UBND tinh uy quyen cho Giam d6c Sa Thong tin va Truyen thong quan
ly thue bao cua cac t6 chirc, ca nhan trong cac co quan nha mroc tinh Biic Giang.

Di~u 8. Dang kY c§p moo, gia han, thay dBi thong tin, thu h8i, c§p I~i elnmg
thU'sB

Di~u kien, trinh tu, thu tuc, thai gian thirc hien viec dang Icy cApmoi, gia han,
cAp lai, thay d6i thong tin chimg thu s6 diroc thirc hien theo cac quy dinh tai Di~u
13, Di~u 14, Di~u 15, Di~u 16, Di~u 17, Di~u 18, Di~u 20, Di~u 22, Di~u 23 Thong
tu s6 08/2016/TT-BQP ngay 01/02/2016 cua BQQuoc phong Quy dinh v~ cung cAp,
quan ly, sir dung dich vu chimg thuc chfr Icy s6 chuyen dung phuc vu cac co quan
Dang, Nha mroc, t6 chirc chinh tri - xa hQi (sau day gQi t~t la Thong tu s6
08/2016/TT -BQP).

Di~u 9. Thu h8i, khoi phyc thi~t bi IU'Ukhoa bi mit

1. Di~u ki~n, trinh tl,!, thu t\lC, thai gian th\Ic hi~n vi~c thu h6i thiSt bi luu
kh6a bi m~t sau khi chUng thu s6 hSt h;;msir d\lng ho~c chUng thu s6 bi thu h6i
duQ'cth\Ic hi~n theo quy dinh tliliDi~u 21 Thong tu s6 08/2016/TT-BQP.

2. Khoi ph\lc thiSt bi luu kh6a bi m~t trong truang hQ'PthiSt bi luu kh6a bi
m~t bi kh6a do nh~p sai m~t khAu duQ'cth\Ic hi~n theo quy dinh ~i Di~u 24 Thong
tu s6 08/2016/TT-BQP.

Di~u 10. Quan Iy thi~t bi IU'llkhoa bi mit

1. Vi~c quan ly thiSt bi luu kh6a bi m~t duQ'cth\Ic hi~n theo cac quy dinh tlili
Di~u 25 Thong tu s6 08/2016/TT-BQP.

2. ThiSt bi 100kh6a bi m~t Cllat6 chuc duQ'cgiao cho van thu quill lyva sir d\lllg.
Vi~c bao quan, 100 giu duQ'cth\Ic hi~n nhu vai con dAuClladan vi. Nguai duQ'c giao
quan ly thiSt bi luu kh6a bi m~t cua co quan, dan vi chiu trach nhi~m trong vi~c
quan ly va sir d\IDgthiSt bi luu kh6a bi m~t de tlilOra chu ky s6 cua co quan, dan vi
minh. Khi thay d6i nguai quan ly thiSt bi luu kh6a bi m~t phai I~p Bien ban ban
giao. Bien ban ban giao thiSt bi 100 kh6a bi m~t duQ'cl~p theo Mdu 03 cua Ph\ll\lc
kern theo QuySt dinh ban hanh Quy chS nay.

3. ThiStbi 100kh6a bi m~t Cllaca nhan do chinh ca nhan d6 bao quan, 100giu va sir
d\lllg.Khong duQ'ctiSt IQm~t khAu,ho~c de ngum khac sir d\lllg thiStbi cua minh.

4. ThiSt bi 100 kh6a bi m~t cua dich V\l, thiSt bi, ph§n m~m Cllat6 chuc duQ'cgiao
cho can bQchuyen trach cong ngh~ thong tin cac cO'quan, dan vi quill Iy sir d\lllg theo
d(mg cac quy djnh trong Quy chSnay va cac quy djnh khac c6 lien quan. Khi thay d6i
nguai quan ly thiSt bi luu kh6a bi m~t phai l~p Bien ban ban giao. Bien ban ban
giao thiSt bi luu kh6a bi m~t duQ'c l~p then Mdu 03 cua Ph\l l\lc kern then QuySt
dinh ban hanh Quy chS nay.
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f)i~u11. Quy trinh kY sa tren van ban

1. Vi tri ky s6:
a) Vi tri ky s6 cua co quan, t6 chirc: La vi tri ben trai, dum cimg trang thir

nhat cua van ban.
b) Vi tri ky s6 cua ca nhan: La vi tri ky tay tren van ban gi~y.

2. Quy trinh ky s6:

a) Sir dungmQt chtr leY s6lo~i cua t6 chirc dS phat hanh van ban:

Soan t~p van ban, ky duyet, l~y s6, dong d~u (nhu phat hanh van ban giay);

Quet van ban voi dinh dang .pdf;

Van thu sir dung clnrng thu s6 cua co quan t6 chirc minh, ky s6 len t~p van
ban da quet a tren;

Phat hanh van ban di~n illda duoc ky s6.

b) Sir dung hai chtr ky s6: 01 chtt ky s6 ca nhan, 01 chu ky s6 t6 chirc dS phat
hanh van ban:

Soan t~p van ban di~n tir, giri trinh ky;

L~y s6 van bim, c~p nh~t vao t~p van ban di~n tir trinh leY;
Nguai leY duy~t ky s6len t~p van bim di~n tir trinh leY, chuySn van thu;

Van thu sir d\lng chUng thu s6 Cllat6 chuc minh, leY s6 len van ban di~n tir da
duqc leY duy~t;

Phat hanh van ban di~n tir da duqc leY s6.

c) Sir d\1l1gnhiSu chu ky s6, co phat hanh van ban:

MQt van ban di~n tir truac khi phat hanh co thS qua nhiSu nguai ky s6, nhu:
leY kiSm tra nQi dung van ban, leY kiSm tra thS thuc trinh bay van ban, leY duy~t cua
lanh d~o, leY Clla t6 chuc. Khi van ban co sir d\lng nhiSu chu leY s6 thi chu leY s6
Clla ca nhan duqc th\fc hi~n truac, chu leY s6 Clla t6 chuc duqc th\fc hi~n sau va
truac khi phat hanh van ban, Van thu co trach nhi~m kiSm tra, xac th\fc tinh dUng
dfuI,hqp l~ cua tUng chu leY.

d) Sir d\1l1gnhiSu chu ky s6, khong phat hanh van ban:

Khi cAnxac th\fc nQi dung van ban trong qua trinh trao d6i tai li~u ho~c xir ly
cong vi~c nhung khong cAnphai phat hanh van ban thi co thS sir d\lng nhiSu chu
leY s6 lo~i Cllaca nhan dS kY tren van ban do.

3. Mfiu chu kY:
a) Mau chu kY clla t6 chuc: Buqe quy dinh thea Mfiu 01 ella Ph\l l\le kern

thea Quy@tdjnh ban hanh Quy eh@nay.

b) Mau ehu kY ella ea nhan: Buge quy dinh thea Mau 02 ella Ph\l l\le kern
thea Quy@tdinh ban hanh Quy ch@nay.

4



Di~u 12. Xac thuc chii' ky sa
Khi nhan duoc van ban di~n tu co Icy sB, van thu hoac can bQ tiep nhan van

ban phai thirc hien viec xac thirc chu Icy sBnhtr sau:
1. KiSm tra tinh hQ'Pl~ cua chu Icy sB.
2. NSu chtr Icy sBkhong hQ'Pl~ thi thong bao lai voi don vi giri van ban biSt dS

Icy va giri lai, d6ng thai xoa van ban khong hQ'Pl~ do.

3. NSu van ban di~n tir duoc Icy boi chu Icy sBhQ'Pl~ thi co thS vao s6 van ban va
xu ly ngay theo dung trinh tv van ban giiy thong thirong rna khong cfut cho ban giiy.

4. Cac van ban dien nr co chtr Icy sB liy tir cac trang thong tin di~n tir hoac cac
nguon khac cfut duoc xac thirc chu Icy sBtnroc khi su dung.

Chuong Ilf
TO CmJC THVC HI¥N

Di~u 13. SO'Thong tin va Truy~n thong

1. Giam dBc Sa Thong tin va Truyen thong thirc hien nhiem vu cua Nguai
quan ly thue bao theo quy dinh t~i DiSu 28 Thong tu sB 08/20 16ITT-BQP.

2. PhBi hQ'Pvai Ban CO'ySu Chinh phu t6 chuc dao t~o, t~p huin huang ddn
quan ly va sir d\ll1gchu Icy sB, chUng thu sB, phfut mSm Icy sB cho cac thue bao.

3. Thgc hi~n thanh tra, kiSm tra vi~c quan ly va sir d\lng chu Icy sB, chUng thu
sB, thiSt bi luu khoa bi m~t va vi~c thvc hi~n cac quy dinh trong Quy chS nay cua
cac t6 chuc, ca nhful trong ph~m vi thfun quySn quan lY·

4. Hang nam xay dvng kS ho~ch, dg tm kinh phi Ung d\ll1g chu Icy sB trong
cac cO'quan nha nuac dam bao tiSt ki~m, hi~u qua.

5. ThBng ke, theo d5i vi~c su d\ll1gchUng thu sB tren dia ban tinh; diM ky 6
thang, 01 nam bao cao UBND tinh, BQ Thong tin va TruySn thong, Ban CO'y8u
Chinhphu.

Di~u 14. CO' quan qmin ly tr.!C ti~p thue bao
1. T6 chuc triSn khai su d\lng co hi~u qua chUng thu sB cua t6 chuc, ca nhan,

dich V\l,thiSt bi phfut mSm thuQc th~m quYSnquan ly theo quy dinh; thvc hi~n vi~c
ap d\ll1gchu Icy s6 trong giri nh~ van ban di~n tir giua cac cO'quan, don vi dung lQ
trinh theo chi d~o cua UBND tinh.

2. Co trach nhi~m phful cong va cu can bQ ti8p nh~ chUng thu sB, tiSp nh~
chuYSn giao vi~c cai d~t ph~n mSm Icy sB va dao t~o hu6ng d~n sir d\ll1g Icy sB t~i
don vi.

3. UBi vai chUng thu sB cip cho t6 chuc, phai co quySt dinh giao thiSt bi luu
khoa bi m~t cho nguai dugc phan cong him nhi~m V\lvan thu su d\lng dS Icy sBcac
van ban di~n tu; dam bao an toan vi~c sir d\lng thiSt bi luu khoa bi m~t t(ilidon vi.

4. Thuang xuyen kiSm tra vi~c qWln ly va sir d\lng chu ky sB, chUng thu sB
5



cua co quan, t6 chirc minh dam bao thirc hien thea dung cac quy dinh cua Quy chS
nay va cac quy dinh khac co lien quan.

5. Trang bi h~ thong thong tin dap img yeu c~u dS thuc hien ky s6, hru tm van
ban dien tir, phuc vu khai thac va su dung van ban di~n tu thea quy dinh.

6. Dinh Icy 6 thang, 01 nam (hoac dQt xu~t ) bao cao kSt qua su dung chtr ky
s6, chimg thu s6 cua co quan, dan vi minh vS Sa Thong tin va Truyen thong dS
t6ng hop bao cao UBND tinh thea quy dinh,

Di~u 15. Thue bao
1. Thong bao kip thai cho co quan quan ly true tiSp thue bao nhtmg thong tin

lien quan d8n thiet bi hru khoa bi m~t nhu: Bi m~t, bi hong v~t ly, bi khoa thiet bi
do nhdp sai m~t khdu thea quy dinh va cac truemg hgp m~t an toan, an ninh khac.

2. Tham gia cac khoa dao t~o, t~p hu~ lien quan dSn vi~c quan ly va su dvng
chu kY s6, chung thu s6 trong cac ca quan nha nuac do Sa Thong tin va TruySn
thong t6 chuc.

3. Quan ly thiSt bi luu khoa bi m~t thea quy dinh t~i DiSu 10 Quy chS nay.

4. SU dvng chUng thu s6 dung m\lc dich va tU8n thu cac quy trinh, quy dinh
cua cua Quy ch8 nay va cac van ban phap lu~t co lien quan vS quan ly, su d\lng chu
kY s6, chUng thu s6 va dich V\l chUng thgc chu kY s6.

5. Co trach nhi~m cung c~p thong tin thea quy dinh va khi co yeu c~u cua ca
quan co thdm quySn.

Di~u 16. Can bQ, cong chuc lam cong tac van thtr t~i cac CO'quan, dO'nvi

1. Thgc hi~n kY s6 van ban di~n tu va phat hanh van ban di~n illda kY s6 qua
m~g thea cac quy dinh trong Quy chS nay va cac quy dinh khac co lien quan.

2. Thgc hi~n luu trU van ban di~n tu thea quy dinh hi~n hanh.

3. Chiu trach nhi~m tiSp nh~n, quan ly va su dvng chUng thu s6, thiSt bi luu
khoa bi m~t cua t6 chuc khi duQ'c phan cong, dam bao dUng cac quy dinh trong
Quy chS nay va cac quy dinh khac lien quan.

4. Tham gia cac chuang trinh t~p hu~, huang d~n Ung dvng chu kY s6 do ca
quan c~p tren ho~c Sa Thong tin va TruySn thong t6 chuc.

Di~u 17. Can bQ chuyen trach cong ngh~ thong tin t~i cac CO'quan, c1O'nvi

1. Chiu trach nhi~m cai d~t ph~n mSm kY s6, c~p nh~t phien ban ph~n mSm kY
s6 mai (nSu co), h6 trg Icy thu~t va huang d~n trong qua trinh sir d\lng chu kY s6
cho can bQ, cong chuc, vien chuc duQ'cc~p chUng thu s6 t~i dan vi.

2. Tham muu cho lanh d~o dan vi thlJChi~n cac bi~n phap dam bao an toan,
an ninh thong tin t~i dan vi minh.

3. Chiu trach nhi~m tiSp nh~n, quan ly va su d\lng chUng thu s6, thiSt bi luu
khoa bi m~t cua dich V\l, thiSt bi, ph~n mSm cua dan vi khi dUQ'cphan cong, dam
bao dung cac quy dinh trong Quy chS nay va cac quy dinh khac co lien quan.
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4. Tham gia cac chuang trinh t~p huan, huang dful vS irng dung chit ky s6 do
co quan c~p tren va Sa Thong tin va Truyen thong t6 clurc.

I)i~u 18.Di~ukhoan thi hanh
1. Giao Sa Thong tin va Truyen thong co trach nhiem chu tri, phoi hop voi

cac co quan, t6 chirc co lien quan huang dful, trien khai va kiem tra viec thirc hien
Quy che nay.

2. Trong qua trinh t6 chirc tlnrc hien, n@uco kho khan, virong mftc c~n sua
d6i, b6 sun~, cac co quan, dan vi bao cao vS ~aThonpmva Truyen thong dS t6ng
hop, trinh Uy ban nhan dan tinh xem xet, quyet dinh.llr

TM. nv BAN NIlAN DAN
KT. can TJCH
PHO CHiT TJCH
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Pb1}I1}C
(Ban hanh thea Quyit·dinh s6 JMI2016IQEJ-VBND ngay cg thdng 6 ndm

2016 cua VBND tinh Biic Giang)

Miuot

MAU CHUKY SO CUATO CHUC

M~u chfr Icy s6 cua t6 chirc bao gam 2 phan: Hinh anh va thong tin (nhir
hinhve)

(Hinh arm) (Thong tin)

Trong do:

- Hinh arm: CH(t KY56 CQNN TJNH BAc GIANG

.Y/«J
- Thong tin bao gam:

+Nhan: Xac dinh ten co quan, t6 chirc Icy (ten clnrng thu s6 Icy).

+ CO'quan: Tinh B~c Giang.

+ Thai gian ky: HiSn thi thai gian Icy theo xac thuc tir May chu c~p
d~u thai gian cua h~ thong Chung thirc do Ban CO'yeu Chinh Phu cung c~p.



Miu02

MAUCHUKys6CUACA~tlAN

Mdu chtr Icy s6 cua ca nhan hao gAm 2 phdn: Hinh rum va thong tin (nhu
hinhve)

(Hinh anh) (Thong tin)

Trong do:

- Hinh anh: La hinh anhmdu chii Icy tay cua ngiroi Icy.

- Thong tin hao gAm:

+Nhan: Ky boi ai (ten clnrng thu s6 Icy).

+ Email: Dia chi hom thu cong vu tinh BAcGiang cua nguoi Icy.

+Co quan: Tinh BAcGiang.

+ Thai gian Icy: HiSn thi thai gian Icy theo xac thirc illMay chu c~p
d~u thai gian cua h~ th6ng Chung tlnrc do Ban Co y8u Chinh Phu cung c~p.



Miu03
CONG HOA xA HQI CHiT NGHiA VI¥T NAM

BQeIfP - TV do - H,nh phue

BIEN BAN BAN GIAO QUAN LY, SUDl)NG THIET BI LUlJ KHOA Bi MAT. .
Hom nay, vao h6i gio ,ngay thang nam, tai chung toi g6m:

I. Ben giao: ................................................................................................
HQva ten: .

Co quan, t6 clnrc cong tac: .

Dia chi: .

Chirc vu: .
II. Ben nhdn:. . ..

HQva ten: .

Co quan, t6 chirc cong tac: .

Dia chi: .

Chirc Y\l: .

Hai ben thong nhdt ban giao quan ly, su dung thi~t bi hru kh6a bi m~t nhu sau:

B~:'l giao dff giao cho Ben nhan: (bang chtr: ) bQ, cu th~ nhu
sau:

M~t sa hieu Ngay h~t han susa hieu khAu Lo~iTen clnrng thu thi~t biSTT chimg tlnr truy c~p chimg thu dung chirng thir sa Ghi chu
sa

sa
luukh6a ,

chUng A

bi mat
so (Ngay/thang/nam)

thtr sd

1

...

Ben nh~ xac nh~ chirng thu sa, thi~t bi hru kh6a bi m~t dang hoat dQng binh thuong.
K~ tit ngay thang nam, trach nhiem quan ly va su dung thiet bi hru kh6a bi m~t neu tren
thuQc v~Ben~.

Bien ban ban giao duQ'clam thanh 02 ban, Ben giao giu 01 ban, Ben nh~ giu 01 ban.

B,i di~n Ben giao
(Ky, ghi ro h9 ten)

B,i di~n Ben nh,n
(Ky, ghi ro h9 ten)

Xae nh,n ella CO' quan quan Iy
tr.,e tiip

(Ky ten, dong d&u)


